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INTRODUCTION AND COURSE REQUIREMENTS 

        
We all have two lives, the one we are given and the one we create. –Mary Chapin Carpenter 

Welcome to The Citadel! As you begin your college career and your transition to The Citadel, we would like to help 

you prepare for your freshman year. 

To help you transition to The Citadel, you will take a one-credit-hour course called LDRS 101 that will provide the 

academic and life skills to help you make a successful transition to not only college but also to the unique environment 

of The Citadel.  You will develop your academic skills (note taking, time management, and learning styles, for 

example) and will be introduced to campus facilities, resources, and support services in an effort to strengthen your 

academic performance. In addition, some attention will be given to lifestyle as well as other issues such as handling 

freedom and responsibility, managing stress, avoiding substance abuse, and appreciating cultural diversity. Moreover, 

you will learn how to make solid ethical decisions as well as learn how to navigate the Honor System. 

You will want to remember that even though many students think that because they did well in high school they will 

succeed in college, this may or not be true.  Academically, college can be an overwhelming experience!  The speed 

and depth of information presented, the quantity of readings and outside assignments, the types of teaching styles, and 

the number of in-class and out-of-class hours all differ from high school education.  Successful, responsible high 

school students can quickly become unsuccessful, anxious college students because methods which worked to achieve 

success in high school do not always work in college!  Learning about study skills is your best first step toward college 

success. 

Study skills are just that—skills. You are not born with them; you must learn them, practice them, and use them.  You 

must be willing to abandon your old habits and try something new in order to survive and to succeed in college. Study 

skills are not only skills for a successful college career but also for a successful life career. 

The information presented in this book, by your professor, and by in-class presenters will enable you to do your best 

in all academic endeavors.  But, you must be willing to change old habits and to implement these newly learned skills 

until they become habits.  Only then will you become the best student that you can be! 

COL Chris Fudge 

Strategic Learner, 2000 
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Leaders 101:  First-Year Seminar 

 

Course Description 

Leaders 101:  1 semester credit hour:  2 contact hours per week 

Required of all entering freshmen 

Leaders 101 provides the academic and lifestyle skills to help you make a successful transition to the unique college 

environment at The Citadel where you will develop your academic skills and will be introduced to campus facilities 

and resources, as well as support services.   

 

Course Goals and Learning Outcomes 

You will: 

Learn how to and make a successful transition from high school to college 

Examine and understand the purposes of higher education and the practice of intellectual         

engagement 

Identify and understand what college faculty can expect of you and what you can  

expect of college faculty 

Learn about and develop your critical thinking skills and effective time-management strategies 

Learn about and master Canvas, library skills, your online E-Portfolio as well as learning strategies  

              you need to succeed academically           

Learn about and plan a course of study that is consistent with and supportive of your interests,           

               abilities, and career goals 

 Identify and manage fatigue and stress 

Learn about and understand opportunities through the benefits of campus resources and support  

               services and more 

Learn about the Study Abroad Program and internship opportunities that enhance your  

               educational experience 

Develop an appreciation for and an ability to interact with people from different racial and  

                 ethnic backgrounds 

 

Texts and Required Materials 

  Leaders 101 Book PDF Online in Canvas 

Course Content 

 Canvas Overview 

 Class Absences (Canvas) 

 Discipline System (Canvas) 

 Ethical Decision Making (Task Stream) 

 Honor Code/Avoidance of Plagiarism (Canvas) 

 College/Citadel Transition Tips and Suggestions 

 Online E-Portfolio (Task Stream) Explanations and Instructions 

 Library Research (Canvas)  
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 Career Planning/Planning a Course of Study (Task Stream) 

 Academic Policies (course load, add/drop/withdrawal procedures), class absence policies, academic 

probation, and more 

 List of Campus Resources and Support Services with Contact Information 

Course Requirements Must be Completed for a Grade and Instructor will provide additional access information. 

1. Career Services Questions (Task Stream) 

2. Ethical Assignment in (Task Stream) 

3. Leadership Assignment (Task Stream) 

4. Honor Test (Canvas) 

5. Library Research Presentation in Canvas 

 

The Citadel’s Leadership Learning Outcomes 

The Leadership Learning Outcomes define what each student should know or be able to do as a result of 

completing the Leadership 101 curriculum which consists of 30 hours of class and online work for one credit 

hour. 

 

 

 

 

 

 

1.Canvas Overview 

The Citadel Online Student Resource Course provides a wealth of information, including tutorials, instructions and 

hands-on guides that will help you learn all about the most common features of your online learning system, and 

how you can use these features to effectively manage your time while completing your course.  

Leaders 101 Learning Outcomes 

 Knowledge acquisition, construction, integration, and application 

1. Applies knowledge of the evolution of leadership theories and models. 

2. Applies knowledge of the fourth-class system and characteristics of Principled Leadership. 

3. Relates knowledge to major career decisions. 

 Cognitive Complexity 

1. Applies effective problem-solving strategies. 



8 
 
 

 

Click link below or the icon above on your Canvas Dashboard to access the resource course. 

https://citadel.instructure.com/courses/99  

Review the following modules within the resource course: 

 Introduction 

 Global Navigation 

 Communication Tools 

 Navigating a Course 

 Assignments 

 Quizzes 

 Discussions 

 Grades & Feedback 

 Peer Interactions 

 Student App 

 

CEITL&DE’s Website for Students: Learning Online   

This site includes Tips for Learning Online, Canvas login 

instructions, Zoom instructions, FAQs, and contact information for 

getting assistance including links to the Student Success Center, the 

Daniel Library and other resources 

at https://www.citadel.edu/root/ceitl-student-learning  

 

 

  

Contact Canvas 24/7 Chat and Helpdesk: You can speak 

with a Canvas representative 24/7 by using the virtual chat feature or by calling the Canvas helpdesk 

center. The chat feature and phone number for the helpdesk can be found within the HELP menu in 

Canvas. 

 

 

1. Discipline System to include Punishment Schedule (Activity and Quiz in Canvas) 

 
The discipline system can seem overwhelming, so you will want to pay particular attention to any Performance 

Reports (PR) you may receive.  You will see the outstanding PRs in the upper right-hand corner of your Cadet 

Record Brief in CAS and have only four (4) working days to complete an ERW (Explanation of Report Written) in 

CAS.   

Most minor offenses fall under Neglect of Duty either Major or Minor for messy room, etc.  Talk to your Chain-of-

Command for some examples and please review the Blue Book. 

Performance Reports 

• You will receive an email notifying you that you must respond to a PR  

• Cadets are required to check their E-Mail, CAS, and read the bulletin board twice daily 

• You will have FOUR (4) days to respond to the PR 

• Upon receipt of the PR, the offending cadet will either acknowledge the offense or write an Explanation of 

Report Written (ERW) and submit the PR/ERW electronically.  Keep the ERW short and to the point. 

• Routing: CDT, Co CDR, Co TAC, BN TAC, AC-D   

• PRs submitted for merits will be posted to the cadet’s record automatically 

• Cadets desiring a Commandant’s Board will state so on the ERW. 

Punishment Orders (PO) 

https://citadel.instructure.com/courses/99
https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.citadel.edu%2Froot%2Fceitl-student-learning&data=02%7C01%7Cmmoss2%40CITADEL.EDU%7Cd43f21fa958746348fce08d81a008313%7C960c1081d06341f8844b41d738db04a3%7C0%7C0%7C637287936827585631&sdata=zn5mcxcEt4r3P6n3lEZDMvVB1C46YTyF3%2FAkTxHchzk%3D&reserved=0
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• Printed document listing cadet punishments including tours, confinements, demerits, and battalion transfers 

• Listed by Battalion 

• Distributed Weekly (Tuesdays and Thursdays) 

• The CWID PO is posted on Company Bulletin Boards by Company Clerks 

• There are two copies, one with only Citadel Wide ID (CWID) only, to comply with FERPA, to Cadets and 

a second to staff with names. 

CAS:  Cadet Accountability System 

• Academic Status: Major, Cum GPA, Last Term GPA, Hours Earned, etc. 

• Conduct Status: Confinements, Tours, Merits/Demerits, including details 

• Leadership Status: Must be filled in by Cadet 

• Physical Status: Physical Training and Height/Weight History 

• Leave 

• Sign in/out 

• Sign for Restrictions 

• Information updated each day at 0000hrs 
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FOR REMINDER PURPOSES ONLY.       ALWAYS REFER TO THE BB  6.8.2-6.8.4 

RESTRICTION 

PERIODS  CONS & TOURS  

 

  
 

*YOU DO NOT SIGN RESTRICTIONS    

Wednesday 15  Wednesday 15  

      DURING CONFINEMENTS OR 

TOURS    

from - to 16  period start time 16       

  17    17       

  18    restriction        

  19    restriction        
           

Friday 18  Friday restriction   RESTRICTIONS: SIGN ON CAS     

from - to 19  period start time 19  *FROM 10 MIN BEFORE THE NEXT    

  20    20        PUNISHMENT HOUR     

  21    21       UNTIL 20 MIN AFTERTHE HOUR    

  22  all in-season cdts 22  *ei - Friday 1800-1900 restriction    

  23  allowed 23       sign on CAS from 1850-1920    

  0    restriction   

*PRs ARE AUTOMATICALLY 

ASSIGNED    

  1    restriction      if you fail to sign on CAS       
           

Saturday 8  Saturday restriction        

from - to 9  period start time restriction        

  10    restriction   IN-SEASON FOOTBALL    

  11    restriction   Sunday 9    

  12    restriction   optional cons 10    

  13    restriction   period start time 11    

  14    14         

  15    15  Monday 15    

  16    16  optional cons 16    

  17    restriction   period start time 17    

  18    restriction     20    

  19    19    21    

  20    20    22    

  21    21       

  22  all in-season cdts 22       

  23  allowed 23       

  0    restriction        

  1    restriction        

   

 
        

Sunday 8  Sunday        

From - To 9  OPTIONAL        

 10  for in-season        

 11  cadets and those        
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  12  unable to          

  13  serve earlier         

  14  not to exceed  14       

  15  12 total  15       

  16  for the week 16       

  17  period start time 17       

  18            

  19  

restrictions 8-
20:00         

  20            
 

 
Always check with your Chain-of-Command about serving punishments to confirm the days, times, and proper 

uniform.  Once again, this information is contained in the Blue Book which is online, 
https://www.citadel.edu/root/images/commandant/blue-book.pdf.   

 

It is imperative that you check your CAS each evening to ensure that you have answered all of your PRs 

(Punishment Requests) because you only have four (4) working days to respond.  If you are off campus (you cannot 

access CAS off campus), please call your 1st SGT, Company Commander, or TAC to let them know why you cannot 

respond with an ERW.  Communication is key to help you avoid any misunderstandings. 

 

 

 
 

 

  

https://www.citadel.edu/root/images/commandant/blue-book.pdf
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2. Class Absences (Activity and Quiz in Canvas) 
                      

  Class Attendance Policy                                                                    

The cornerstone of undergraduate education is communication between   the teacher and the learner, and at 

The Citadel, class attendance is mandatory. Students may, however, need to miss class for authorized 

reasons--athletic events, academic travel, special ceremonies, guard duty, etc.  Illness and personal 

emergencies may also cause students to be absent for legitimate reasons. 

Should it be necessary to miss a class for any reason, the student will, unless circumstances preclude it, 

notify the professor in advance and will be responsible for any material missed. Tests and labs are critically 

important and are scheduled well in advance; therefore, it is imperative that these are missed only due to 

circumstances beyond the control of the student and that the student notifies the instructor, when missing a 

test or lab cannot be avoided Absences, whether excused or unexcused and in excess of 20% of the class 

meetings can, at the discretion of the professor, result in a grade of “F” in the course. For these reasons, it 

is imperative that cadets check their email daily for any absence notification. Sometimes, cadets are 

marked absent in error because:     

 

1. The cadet came late to class, and the roll had already been taken. In this case, the    cadet 

should always check with the professor after class to make sure the attendance is correct. 

   2. The professor marks the wrong name as absent. In this case, the cadet should  

   immediately contact the professor to ensure that the attendance record is corrected.  

   (Dated notes provide excellent evidence of attendance.) Then cadets have (4) days to    

   contact their Academic Officers who will ask the TAC to delete the absence. Remember,  

   cadets only have four (4) days to correct an absence with their AO! 

 

If a cadet withdraws or drops a class, the cadet must attend all class meetings of the withdrawn or  

dropped class, until all signatures have been submitted to the Registrar, and the class schedule has been 

corrected. If a cadet fails to go to a withdrawn or dropped class, these absences are not excused. 

 

It is the responsibility of the cadet to follow the proper Withdrawal and/or Drop/Add procedures.  

 

If a cadet is failing or not doing well in a class, the cadet must continue to attend class. Missing class 

because of a low grade is not excused. 

 

When the number of unexcused absences reaches 6, the students and their parents will be issued a      

warning by the Associate Provost for Academic Affairs that continued disregard of the class absence 

policy (10 or more absences) will result in academic discharge. When the number of unexcused absences 

reaches 10, the cadet will receive an Academic Discharge for the following semester. 
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Step #1:  Login to Lesesne Gateway, Student Tab.  Click on Cadet Accountability System (CAS). 

Step #2:  You will see your Cadet Record Brief.  When viewing absences, be careful because many cadets click on 

“Class Absences” on the side bar.  Please click on the “Academic” button that is outlined in yellow. 

 

 
Step #3: When you click on the “Academic” button, you will see any absences at the bottom of the page 

(highlighted in yellow below). 
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Step #4: You will want to click on the hour glass as highlighted in yellow above and submit your AERW (Absence 

Explanation Report in Writing).  Or if you were on Special Orders, attach your Orders as you see below.  YOU 

ONLY HAVE FOUR (4) WORKING DAYS TO COMPLETE THIS PROCESS, so please check your CAS each 

evening before going to bed.

 
3. E-Portfolio:  You will register for an online E-portfolio through Task Stream in your LDRS 101 class and 

will use the same Citadel Username and Password (to log into this portfolio) that you use to access your 

Citadel email account.  You will notice that you have items that you must complete in your portfolio.  It is 
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important that you become familiar with this process as you will maintain this portfolio for the next four (4) 

years of college.  

 

            Task Stream Instructions for E-Portfolio in Canvas 
                      Go to Taskstream.com in your Browser and follow the instructions for Creating an Account.  

                      (You will register for Task Stream as a class.) 

1. Sign in using the same username and password you use for your Webmail account. 

2. The Honor Test will be taken in Canvas. 

3. Click Submit (upper right side). 

4. Scroll to professor and click on his/her name.  If you don’t click on the name, your document 

will not submit! 

5. Click Submit, again. 

 

 

 

 

 
 

 

5.  Career Services Instructions in Taskstream                   
 Go to Citadel Career Center’s website: http://www.citadel.edu/root/career.  

 “Resources” on the left-hand side.  

 Scroll down and click on the icon for What Can I Do with This Major?  

 From the Career Center’s website, You MUST access “What Can I Do with This Major?” 

 Click “View All Majors” at the top.  

 Scroll through the list and locate YOUR major.  

 Use the information on the next screen to answer questions in your Career Plan in your E-

Portfolio.  

 To answer additional questions, go back to The Citadel Career Center’s website and click on 

the Occupational Outlook Handbook icon under the Resources tab.  

 
                

                                                                                   

http://www.citadel.edu/root/career
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        6.  Ethical Reasoning – Issues & Concepts in A Few Good Men         

As part of your preparation for matriculation at The Citadel, you should have completed 

reading the play, A Few Good Men (AFGM).  

You will have the opportunity to write a short analysis paper of two to three paragraphs 

which will serve as a benchmark for your ethical reasoning skills.  

Ethical Reasoning is reasoning about right and wrong human conduct. It requires 

students to be able to assess their own ethical values and the social context of 

problems, recognize ethical issues in a variety of settings, think about how different 

ethical perspectives might be applied to ethical dilemmas and consider the 

ramifications of alternative actions. Students’ ethical self-identity evolves as they 

practice ethical decision-making skills and learn how to describe and analyze positions on ethical issues 

(AAC&U, 2010). 

Association of American Colleges and Universities (AAC&U). (2010). Ethical reasoning rubric. Washington, DC: Self. 

Learning Objective: Student can recognize ethical issues and concepts when presented in a complex, 

multilayered (gray) context. 

Ethical Issues and Examples in A Few Good Men                                                                                                      

1. Abuse of Power:  Jessep made up his own rules; was he justified? 

2. Conflict Between Actions and Duty: Dawson and Downey fail to protect Santiago, why? 

3. Whistleblowing:  Santiago was ready to blow the whistle on Dawson. Was this action justified? 

4. Conflict between Mission Accomplishment and Duty:  Should Kaffee settle the case out of court, or should 

he uncover the truth? 

5. The End Justifies the Means: Was Santiago treated as a means to an end? 

6. Cover-ups: Is there any value to covering up an illegal action? 

7. Duty to Always Follow Orders:  Should you always follow orders even if you know they are illegal? 

8. Institutional Loyalty:  Can loyalty ever be wrong? 

9. Conflict Between Honor and Justice—Honor Means Different Things to Different People: 

Kaffee—honor is something to mock; Marines—honor keeps them alive in Cuba; 

Jessep—honor is the authorization to issue illegal orders; Kendrick—honor serves as a cover-up.  

Specific Examples 

1. LT Kendrick believes in a “code” based upon “unit, corps, God, country” thereby having misplaced loyalty. 

2. LT JG Kaffee comes to realize that for a legal officer of his limited time and experience to be given such an 

important case is unusual and accepts that he was probably assigned the case due to his reputation for plea 

bargaining, indicating that the commanding officers did not want the case to reach court.  When Kaffee 

realizes this, he changes his mind and agrees to proceed. Kaffee’s suspicions are confirmed when he rejects 

a plea bargain offer from prosecutor CPT Jack Ross, who is Kaffee’s friend.  Ross then warns that the 

government’s case against the two Marines is strong and that Kaffee could risk his reputation (including court 

martial and begin discharged) for any attempt to smear high-ranking officers.  CPT Ross is also willing to 

plea bargain even though Dawson and Downey may be innocent. 

3. High-ranking officers in the Marine Corps pulled strings to have LT JG Kaffee assigned as Dawson and 

Downey’s defense counsel.  It was assumed with good rationale that LT JG Kaffee was too preoccupied with 

his own life to worry about two insignificant junior-ranking enlisted men and would take the easiest course 

of action and settle the case. If LT JG Kaffee had settled the case, it would have prevented embarrassment 

for the Marine Corps as well as preserved COL Jessep’s rise to the rank of general officer.  COL Jessep had 

the mindset that many, especially those in the ground forces, subscribe to:  1) His decisions should never be 

questioned as he makes the rules, and 2) The importance of his unit is more important than Santiago’s life. 

https://www.bing.com/images/search?view=detailV2&ccid=yt2CAQI6&id=C1E2333816F033B3A14672F09DD825586160814B&thid=OIP.yt2CAQI6OyW5IHflVztIAwDIEs&q=photo+of+a+few+good+men&simid=608016947949994051&selectedIndex=0
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4. LTC Markinson wants to have Santiago transferred from the base because that decision is in the best interest 

of Santiago, but he is unable to stand up for the weaker Santiago even though Markinson knows that he 

should.  

5. LT JG Kaffee resents the interference of LT CMDR Galloway because even though she outranks him, he 

does not respect her:  1) Because of what he considers to be her lack of experience and 2) Because she is a 

female Naval officer who, he believes, makes her an inferior soldier. 

6. Lance CPL Dawson and PFC Downey deal with a weaker soldier who does not follow the proper chain-of-

command and who is unable to meet the physical standards of being a Marine. They deal with this issue in 

an unlawful way by overriding their own personal convictions. 

7. LT Kendrick publicly orders a platoon “not to touch Santiago” but then tells Downey and Dawson to perform 

a “Code Red.”  When Kendrick is asked about this incident, he lies. 

8. LT JG Weinberg believes in the underdog but is helping to defend the accused. By working with the defense, 

he is forced to try to help people he believes to be guilty. 

9. LTC Markinson commits suicide because he cannot face the fact that he failed to protect Santiago who he 

knows he should have done. 

10. COL Jessep orders a “Code Red” to get rid of the “weak” link even though he knows that practice to be 

illegal. He feels he must break the law to save his unit and actually believes he is the “law.” 

11. PFC Downey does not understand what they had done wrong because in his mind, they were just “following 

orders” which should make everything okay. They gave up their own moral code to assume the moral code 

of the unit. 

 

Applying Ethical Paradigms and Principles to the Summer Reading Book, A Few Good Men 

An ethical dilemma involves a situation when moral values or ethical obligations conflict with a decision or choice 

which involves two rights, not a right versus wrong situation.  To better understand the root of the conflict, it is helpful 

to understand how to solve the issue.  Rushworth Kidder explains in How Good People Make Tough Choices that 

ethical dilemmas can be solved using one or more of the four paradigms:  

1. Truth vs Loyalty  

2. Individual vs Community  

3. Short-term vs Long-term  

4. Justice vs Mercy.  

Moreover, Kidder believes that good decision making requires good understanding of facts.  In order to determine if 

the situation is an ethical dilemma and not simply a moral temptation, you will want to review Kidder’s tests for right 

vs wrong issues: 1. Legal test: is lawbreaking involved?  2. The Gut test: does the decision go against my moral 

principles?  3.  The front-page test: would it be okay if my decision were the headline? 4. The Grandmother test: would 

my grandmother be proud of my decision?  If you can answer “no” to numbers 1 and 2 and answer “yes” to numbers 

3 and 4, then, you more than likely have an ethical dilemma.  In addition, Kidder explains that you will use three 

resolution principles to resolve the dilemma:  1. Emotion or Care-Based—meaning that you practice the Golden Rule 

and only do to others what you would want others to do to you.  What decision would I want someone to make?                            

Consequentialism or Ends-Based—meaning that you consider the consequences of that action to be more favorable 

than unfavorable.  If I made this choice, would the result benefit the largest group of people? 3. Rule-Based—the 

consequences of the decision can never determine whether an action is right or wrong. What is the standard or action 

that I would recommend for everyone to always follow? 
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Assignment Choice #1: Using these paradigms and resolution principles, you will analyze the behavior and 

actions of the main characters in the play A Few Good Men in a two- to three-paragraph essay. You will upload 

this paper in Task Stream. 

 In the play A Few Good Men, you read about the trial of Dawson and Downey, who were accused of the murder of 

Santiago. For this assignment, imagine it is now the time period following the events of the play, and Capt. Jack Ross 

must prosecute Col. Jessep. The colonel is accused of a number of charges, including murder.  

First, imagine you are on the prosecution team led by Capt. Ross. Choose one charge from list of which you think Col. 

Jessep is guilty and discuss three points of evidence you would present to make your case. Next, imagine you are on 

the defense team, led by Lt. Kaffee. Explain what evidence you would present to try to prove the innocence of Jessep 

in regard to the same charge. Finally, reflect on and discuss the following: Did you find it easy or difficult to put 

yourself in the shoes of the prosecution and defense? Why? How would you feel if you had to defend someone you 

thought was guilty? Why is it important for a leader to be able to take different perspectives when analyzing a 

situation? What have you learned about ethics and leadership and how do those apply to cadet life? 

Assignment Choice #2:  A Few Good Men Character Paper in Task Stream Write a short paper of two to three 

paragraphs that addresses the prompt below. 

One of the most interesting things about the play A Few Good Men is that it presents a story in which many different 

characters are faced with tough choices that have ethical implications. Some of those choices include decisions about 

when to follow orders, how to handle an underperforming soldier, abuse of power and coverups, offering or accepting 

a plea bargain, stereotypes and discrimination, choosing the right path versus the easy or safe path, and others. There 

are several we could name for every character. 

Select one character in the play to whom you can relate: Dawson, Downey, Jessep, Ross, Galloway, Wineberg, Kaffee, 

Kendrick, Santiago, the doctor, or Markinson. First, briefly identify which character you have chosen and explain how 

you relate to him or her. Next, analyze one of the choices the character makes that have ethical implications. Discuss 

the following: What are the character’s options and what type are they (right-right, right-wrong, wrong-wrong)?  

Which choice did the character make and was it the most ethical choice? Finally, reflect on how this applies to your 

life as a cadet. Can you imagine a circumstance when you would be faced with a similar difficult decision? Based on 

what you learned from this play, how do you think you would choose to respond and why? What is the impact of 

ethics on leadership for followers and those in command? 

Applicable AAC&U rubrics: Ethical Reasoning, Critical Thinking    

   

 7.  Honor                                                                                       
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The Citadel Honor Code is the “single unifying entity that bonds us to every Citadel cadet that there ever has been or 

ever will be” (Citadel Honor Manual, 2020) 

 

Most upper-class cadets understand the implications of the Citadel Honor Code; however, as an incoming freshman, 

the application of this code can be confusing and can be misunderstood. Below, you will find complex concepts 

which help to explain the intricacies of this system. The concepts below address the basic concepts of cheating, 

stealing, and quibbling. You will work in small groups to review the concepts and then, to formulate your responses. 

The class will debrief, which will allow everyone to better understand the correct responses. 

Directions: Please Explain your answers. 

1. What should you do if the class syllabus does not match the professor instructions, and/or there are no written 

instructions concerning collaboration?  Describe the issues. 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

2. Explain the procedure you would follow when you are writing a paper using citations. What might happen when 

you write a paper using sources? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

3. When you decide to break a cadet rule, for example, leaving campus out of uniform, what should you do if someone 

from The Citadel confronts you about this rule violation? Explain how quibbling might be involved in your response. 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________
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_____________________________________________________________________________________________

______ 

4. When you write a paper for a class, for example, political science, what online program could help you avoid 

committing plagiarism? If your professor does not use this particular program, where on campus could you go for 

help? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

5. Special Orders are submitted when you must miss a class or leave campus for an official reason. What precaution 

might you take to ensure that you have access to all the Special Orders you have submitted? Why would you need to 

access these orders once the event has concluded? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

6. Explain the implications of signing a class roll? As a cadet, what are you telling your professor? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

7. When a cadet signs a document, for example, an All-In Report, what is this cadet certifying?  Explain why it is 

important that cadets must always read all documents before signing? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

8. When cadets send email or text messages to other cadets or other people, why is it important that these cadets ensure 

that the information is accurate?  What are some of the unintended consequences if cadets are not careful about the 

content of emails or text messages? 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

______ 

9. What choices do cadets have if they leave campus and forget to sign out?  Explain your response. 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________
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_____________________________________________________________________________________________

______ 

Summary 

You need to understand that even though you may have the best intentions, others will judge you on how your 

actions appear to others. 

It is important for you to understand that tolerating an Honor Violation is the same as committing an Honor 

Violation. You are duty bound to report any Honor Violation you may witness. 

The toleration of dishonorable acts is a direct threat to the existence of the Honor Code. Loyalty to this code must 

come before loyalty to an individual. When a cadet observes another cadet lying, cheating, or stealing and does not 

report the offense, this act of toleration itself is dishonorable because it condones and indirectly approves the 

original violation. When individuals violate the honor code, they break the bond that unites individuals with the rest 

of the Corps. 

If you feel you have seen an Honor Violation committed or believe you have knowledge of an Honor Violation, 

report it to your Company Honor Representative (if unavailable, notify your chain-of-command) immediately. Your 

Honor Representative will provide appropriate advice and guidance. 

“Quibbling” appears to hide the truth or presents a half-truth when the whole truth is required. 

Plagiarism is the stealing and use of another person’s writing and ideas. In written work, you are expected to identify 

the ideas which are not your own and give appropriate credit (citation) to the source— direct quotations, summaries, 

paraphrasing, working with a tutor, and/or sharing ideas, if allowed. To do otherwise is to mislead the reader 

(instructor) and receive unwarranted credit. It is cheating. When you sign your name to a paper or turn in your work 

electronically, you are authenticating that all the work has been accomplished by you. You should use Turn-it-

In.com to ensure that you have not plagiarized. If this system is not available to you through your class, please come 

to the Associate Provost for Academic Affairs, and we will check the paper for you. 

Once you place your signature on a document, you have certified that the information in that document is, to the best 

of your knowledge, true and fully understood. Your signature on All-In reports is evidence that the information 

contained in that report is correct and based upon your personal inspection. Read what you sign — verify the 

contents and remember that your signature is your bond. 

It is important that you understand that The Honor Code should not be used as an investigative tool. In other words, 

there must be evidence that the cadet being questioned has been involved or possesses first-hand knowledge of an 

alleged offense before someone can ask an incriminating question. You are not obligated to incriminate yourself! 

If you have been asked what you believe to be an improper question, you should report in writing what is believed to 

be an improper question to your Company Honor Representative. The Company Honor Representative will inform 

the Chair of the Honor Committee, who will inform the Faculty Advisor to the Honor Committee. 

The Faculty Advisor to the Honor Committee, the Chair of the Honor Committee, and the Vice Chair for 

Investigation of the Honor Committee will investigate the circumstances involved in the incident and will determine 

if the question or request was improper. They will report their conclusion to their chain-of-command. If their 

conclusion is that the question was improper, they will recommend to their chain-of-command that the delinquency 

report and any punishment awarded as a result thereof be revoked. If their conclusion is that the question was 

proper, they will explain the rationale for their conclusion. If you are not satisfied with their explanation, you may 

appeal in writing. 
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It is important that if you are charged with an Honor Violation, you immediately consult with your Honor 

Representative, and then, both of you consult with a College official which could be your TAC, your Faculty / 

Company Advisor, or the Assistant Executive Director of the Krause Center for Leadership and Ethics.  

Please take the Honor Test in Canvas. 

Honorable Behavior 

Your behavior must be as honorable as what you write or what you say. For example, it is NOT honorable to date a 

freshman cadet if you are an upperclassman. Because of the disparity of power, this action would be considered 

Sexual Harassment and will result in expulsion. Therefore, you will want to do the following: 

Uniform: Wear your uniform when you leave campus. 

Dating: Cadets should NOT date or have a relationship with other cadets, especially freshman cadets with upper-

class cadets. 

Actions: Anything you do is observed by other cadets, TACs, faculty, and staff; therefore, always think before you 

act. If you take the time to analyze your actions, you may find that you will avoid punishments. 

Core Values Self-Assessment in Canvas 
Conducting yourself as an honorable person begins with searching for an understanding of who you are and what 

values are important to you. When you complete the Core Values Assessment, you will have a better idea of not 

only who you are but also who you want to become. 

Review the list and identify the items you value. Don’t spend too much time thinking; just go with your initial gut 

reaction. For each item, ask yourself, “Is this something that’s important to me?” 

    Health   Fame   Financial Wealth 

    Fitness/Physical Strength   Independence   Commitment 

    Loyalty   Honesty   Compassion 

    Academic Achievement   Children   Leisure Time 

    Success   Leadership   Balance 

    Happiness   Family   Friendship 

    Social Life   Marriage/Partnership   Recognition 

    Athletics   Spirituality   Status 

    Creativity   Variety   Wisdom 

    Meaningful Work   Challenge   Time Spent Alone 

    Adventure   Personal Growth   Other (List Here) 
 

Discussion Board: In the Canvas Discussion Board, list your top five values.  Write a short paragraph that 

answers the following questions: Is this the person you want to be? Is there anything about your values that you 

would like to change? 
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8.  Leadership 

Leadership is based on a spiritual quality; the power to inspire, the power to inspire others to follow. 

--Vince Lombardi 

 

 

 

Leadership Definition: 

“Leadership is an influence relationship among leaders and followers who intend real changes and outcomes that 

reflect their shared purposes,” (Rost, Joseph C., Leadership for the Twenty-First Century (Westport, CT: Praeger, 

1993, p. 102, (as cited in The Leadership Experience, 2018). 

When you lead others, you develop a relationship of change and influence with them that cannot be passive. You 

must develop a reciprocal relationship with your followers and never coerce them into action. Instead, your 

leadership style should be multidirectional in order for you both to achieve an outcome that is shared by all. The 

change must be something that reflects a common vision and moves the organization toward a desirable future. 

John P. Kotter explains the differences as well as the similarities of management and leadership and highlights the 

importance of both in any successful organization (see Exhibit 1). However, he believes that we must understand the 

differences between both styles and understand that these practices must go hand-in-hand, (A Force for Change: 

How Leadership Differs from Management (New York: The Free Press, 1990). 

Activity:  Review the following chart explaining the differences between leadership and management and discuss 

the strengths as well as the weaknesses of both leadership styles. List at least four strengths and four weaknesses for 

both Management as well as Leadership styles. 

 

 

 

 

Exhibit 1: Comparing Management and Leadership 
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Assignment I: 

Think about a leader you have experienced—positive or negative—either here at The Citadel or 

in high school. Analyze the leader’s behavior and evaluate whether he or she more closely 

resembles a Manager or Leader as shown in Exhibit 1. In your analysis, specifically mention at 

least four management or leadership characteristics referenced in Exhibit 1. Evaluate how 

effective the leader’s approach is and list improvements you would recommend. Explain what 

sets leadership apart from management. (Answer in 2 paragraphs) Before you begin writing, 

please review the scoring rubric (see next page) to better understand the expectations for this 

assignment. Make sure you list at least four characteristics for both types of leaders. 

This assignment will be uploaded in Canvas. 

 

 

 

 

 

Leadership and Management Rubric 
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 4 Capstone 3 Milestone 2 Milestone 1 Benchmark 

Identification of 
Leadership and    

Management 
Characteristics 

Names 4 or more leadership 

or management 

characteristics 

demonstrated by the leader 

AND FULLY explains how 

the leader utilizes or 

demonstrates 

Names at least 4 leadership or 

management characteristics 

demonstrated by the leader 

AND adequately explains 

how the leader utilizes or 

demonstrates at least 2 of the 

characteristics. 

Names 3 or more leadership or 

management characteristics 

demonstrated by the leader BUT 

adequately explains how the 

leader utilizes or demonstrates 

only one characteristic. 

 

Names only one leadership or 

management characteristic 

demonstrated by the leader 

BUT fails to adequately 

explain how the leader utilizes 

or demonstrates the 

characteristic. 

 ALL of the characteristics.    

     

  

  

 
4 

Capstone 

3 Milestone 2 Milestone 1 Benchmark 

     

Evaluation Clearly evaluates the Adequately evaluates the States the leader's approach Fails to state the leader’s 

 effectiveness of the effectiveness of the and suggest improvements approach and suggest 

 leader's approach and leader's approach and but fails to explain the improvements and fails to 

 suggests improvements. suggests improvements. differences between a explain the difference 

 Explains the differences Explains the differences leader and a manager. between a leader and a 

 between a leader and a between a leader and a  manager. 

 manager. manager.   

 

In Bass and Stogdill’s 1990 Handbook of Leadership Theory, Research, and Management Applications, (Exhibit 

2.1) they believe that leaders can continuously work to improve their leadership traits, behaviors, and relationships 

with their colleagues and subordinates. Furthermore, they explain that effective leaders must have optimism, self-

confidence, and energy, just to name a few (Handbook of Leadership Theory, Research, ad Management 

Applications, 3rd ed. [New York: The Free Press, 1990], pp. 80-81). 

Assignment II a.: 

Please review Exhibit 2.1 (on next page), and reflect on your personal leadership characteristics and discuss at least 

four you consider strengths and four you think need further development.  
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“A review of 50 years of leadership research, for example, identified task-oriented behavior and people- oriented 

behavior as primary categories related to effective leadership in numerous studies” (Gary, Yuki, “Effective Leadership 

Behavior: What We Know and What Questions Need our Attention,” Academy of Management Perspectives 26 

[November 2012], pp. 66-80). 

Assignment II b.: 

Consider the two overarching types of leadership behaviors: People-oriented and Task-oriented as found in Exhibit 

2.5 (on next page). Which is your strongest and weakest area and why? In the discussion board, discuss your strongest 

and weakest areas and discuss which strategies might be used to capitalize on your strengths and transform your 

weaknesses into strengths. Then, explain why a mix of both is needed for effective leadership. (Answer II. a. and b. 

in 2 paragraphs.)  
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Exhibit 2.5: Themes of Leader Behavior Research 

 

 
 
9.  Followership 
“Followership is the testing ground, a place to learn skills valuable for leadership” (Daft, Richard L., “The Art of 

Followership,” The Leadership Experience, 7th edition [Boston: Cengage Learning 2018], p.198). 

 
Many people believe that leaders are always leaders; however, for good leadership to take place, there needs to be up and 

down movement of leaders and followers. All leaders must learn to follow as well as learn to lead, and every leader 

becomes a follower at one time or another. Therefore, for good leadership to happen, people need to learn both skills: 

leadership and followership. As a follower, you will need to learn how to  

keep your chain-of-command informed of everything that happens, not just the good news. You will want to 

understand that your talent, ideas, and honesty are critical for a healthy organization and that everyone wins when the 

leader is well informed. 

Leaders require certain qualities from followers and without these qualities in their followers, it becomes more difficult 

to lead. For leaders to be effective, their followers need to have the following characteristics: 

1) Positive attitude: Leaders do not want excuses, but they do want results. If their followers are positive and 

self-motivated and accept responsibility for their own decisions, then, the leader can be successful. These 

followers are often rewarded for this ability. 

2) Willingness to collaborate with others: Every follower should understand that they are part of a 
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larger organization, not just their squad or platoon, but instead, the entire company and battalion. Therefore, 

to get things done well, followers will want to collaborate with others, not simply try to solve problems 

themselves. 

3) Inward motivation to stay current: Followers need to always learn and grow and never rest on their past 

accomplishments. Just because you were the number one freshman in your company does not mean that you 

will want to stop improving. Always try to learn something new. 

4) Passion for continued improvement: Leaders need their followers to not only stay current on the latest 

trends but also, they need their followers to network with others. Followers need to be willing to take risks 

and try to master difficult assignments. You need to be willing to face challenges and learn how to improve 

your skills. 

Richard Daft explains that there are five types of followers who have different thinking styles and different levels of 

engagement (Daft, Richard L., “The Art of Followership,” The Leadership Experience, 7th edition [Boston: Cengage 

Learning 2018], pp. 201-204). 

1) Alienated follower: This type of follower can be passive in an organization and can act independently as 

well as think critically. Even though these followers are quite capable, they tend to focus on the negative 

instead of the positive of an organization which can cause them to be cynical instead of motivating. They 

tend to focus on the problems of the organizations instead of collaborating on solutions. 

2) Conformist: This type of follower is positive and pleasant, but will simply follow orders without thinking 

about the consequences of the action. These followers are most concerned about avoiding conflict at any cost 

even if they know an action is wrong. This type of follower exists in rigid, inflexible organizations and in 

authoritarian environments and might have thought critically at one time; however, their leaders perceive any 

suggestions as threats. Therefore, conformists find it easier to do what they are told and not to challenge a 

leader. 

3) Pragmatic survivor: This type of follower has a strong need to survive and avoids risks in favor of the status 

quo. Approximately 1/3 of all followers fall into this category because they may not have plans to stay with 

an organization for an extended period of time, and it is easier to simply survive. However, these followers 

may have their own agendas and may concentrate on implementing their own agendas instead of contributing 

to the betterment of the organization. 

4) Passive follower: These followers require a lot of supervision because they do not think critically, they do 

not think independently, and do not actively participate in the organization. They simply do what they are 

told—no more, no less. Passive followers find it easier and less risky to leave all of thinking to their leader. 

These followers are not recognized by their leader; therefore, they do not feel any ownership and simply do 

the minimum. 

5) Effective follower: These followers help to make any organization successful by thinking critically, having 

a willingness to take risks, treating all members of the organization with the same level of respect, thinking 

independently, challenging the status quo, and willing to be in conflict with others—all of this for the 

betterment of the organization. These followers are both mindful and willing to make changes and manage 

themselves. This type of follower is essential to a successful organization. 

In summary, please review Exhibit 7.2 (below) based on information in Robert E. Kelley, The Power of 

Followership (New York: Doubleday, 1992). 
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Assignment: 

In Task Stream, Complete the Followership Styles Writing Assignment.  Paragraph #1: Explain what followership 

means to you and what a leader expects of a follower. Paragraph #2: Describe a situation in which your 

followership style impacted an organization positively or negatively and explain what you learned from this 

experience.  

 

What Your Leader Wants from You as a Follower 

• Self-management - Think for yourself, work without close supervision 

• Commitment - Be committed to something beyond yourself, have goals 

• Competence and focus - Build your own competence & skills 

• Courage - Be an independent, critical thinker; fights for what is right 

                              DuBrin, A. (2016). Leadership: Research Findings, Practice, and Skills, 8 ed. Boston: Cengage. 
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9. Library Research Assignment:   

Before beginning this assignment, students must review the Daniel Library’s Website at 

https://library.citadel.edu/home.  This Webpage will show you how to search for sources, how to conduct research, 

and answer your questions by conducting an online consultation.  For those who might need immediate assistance, 

please participate in the library’s online Chat services.  

Assignment:   

Students will conduct research on a career of their choice using a minimum of three sources.  To begin this 

assignment, you will want to ensure that your research answers the following questions: 

1. Will there be a strong demand for this career in the future? Click here to read about the "Job Outlook" for your 

chosen career. 

   2. What are the trends that might influence the demand in the future? Learn what "Trends" are all about        

    and how to spot them. 

   3. Will there be local jobs in your hometown in that field, or will you have to relocate? 

   4. What skills, education, languages and experience are required in that field? 

   5. Will this profession pay enough for you to live comfortably? 

   6. Will this career be fulfilling? 

 

Adapted from Career Planner.com, https://www.careerplanner.com/LP2/7Questions-

CareerResearch1.cfm#:~:text=When%20researching%20a%20career%20there,will%20you%20have%20to%20relocate

%3F 

Once you have researched the above questions, you are ready to prepare your PowerPoint Slide Presentation that you 

will upload in Canvas.  You will want to include a minimum of nine-ten (9-10) slides to include a cover page slide, a 

concluding slide, as well as a Works Cited slide using APA format.  Please review the Plagiarism Workshop, 

http://www.citadel.edu/root/plagiarism-faq, to ensure that you include proper citations. 

 

Once your slide presentation is complete, you will want to review two (2) other presentations and discuss on the 

Discussion Board. 

 

                                           
                                             

https://www.google.com/search?q=images+of+careers&rlz=1C1GCEA_enUS891US891&oq=images+of+careers&aqs

=chrome..69i57j0l6j5.3503j0j7&sourceid=chrome&ie=UTF-8 

SOCIAL MEDIA AND ITS CONSEQUENCES 

https://library.citadel.edu/home
https://www.careerplanner.com/Job-Outlook-Index.cfm
https://www.careerplanner.com/Career-Articles/Top_Jobs.cfm
https://www.careerplanner.com/LP2/7Questions-CareerResearch1.cfm#:~:text=When%20researching%20a%20career%20there,will%20you%20have%20to%20relocate%3F
https://www.careerplanner.com/LP2/7Questions-CareerResearch1.cfm#:~:text=When%20researching%20a%20career%20there,will%20you%20have%20to%20relocate%3F
https://www.careerplanner.com/LP2/7Questions-CareerResearch1.cfm#:~:text=When%20researching%20a%20career%20there,will%20you%20have%20to%20relocate%3F
http://www.citadel.edu/root/plagiarism-faq
https://www.google.com/search?q=images+of+careers&rlz=1C1GCEA_enUS891US891&oq=images+of+careers&aqs=chrome..69i57j0l6j5.3503j0j7&sourceid=chrome&ie=UTF-8
https://www.google.com/search?q=images+of+careers&rlz=1C1GCEA_enUS891US891&oq=images+of+careers&aqs=chrome..69i57j0l6j5.3503j0j7&sourceid=chrome&ie=UTF-8
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Images of Social Media, https://www.google.com, accessed 8 Apr 2015 

 

Social media has been instrumental in changing the ways we communicate with one another.  Some critics believe 

that this type of communication actually isolates people rather than bringing them closer together, while others caution 

that the negative outcomes of this type of networking far outweigh any positives.   

Dr. Walsh from the Miriam Centers for Behavioral and Preventive Medicine noted that “social media can adversely 

affect academic performance as the average freshman woman can spend as much as 12 hours every day engaged in 

any form of media use”  (Walsh, Jennifer, Ph.D. “Social Media’s Negative Effect on Academic Performance,” The Miriam 

Centers for Behavioral and Preventive Medicine, 2013, http://www.hngn.com/articles/1929/20130415/social-medias-negative-

effect-academic-performance.htm).                 Moreover, Dr. Walsh discovered that students “who spent more time 

engaging in these forms of media [television, movies, music, surfing the Internet, social networking, talking on the 

cell phone, texting, and reading non-school-related books as well as playing video games] had fewer positive academic 

behaviors, such as homework completion and class attendance, but instead had lower academic confidence and more 

problems affecting their school work, like lack of sleep and substance abuse” (Walsh). 

Please review the headlines found below about students who have been expelled because of their online posts as well 

as view several videos about the consequences of social media. 

I.  The following are headlines involving actions that were posted on social media and the consequences: 

 “Fraternity Shut Down After Racist Chant Caught on Tape” 

 “Two Oklahoma Students Expelled Over Racist Chant Video” 

 “Black Students Expelled for Making Rap Videos on Social Media” 

II. Please see the following videos concerning the dangers of Social Media: 

1.  Syracuse University Expels Student Over Facebook Comments 
      https://www.youtube.com/watch?v=fE0nCwHUUxM 

2.  Dangers of Social Media for Teens Video/RaffertyWeiss Media 

      https://www.youtube.com/watch?v=sop5MN7Ilfw 

3.  Social Networking Workforce Dangers:  https://www.youtube.com/watch?v=eRaG9A9syHI 

4.  Adam Smith’s Rant Against Chick-Fil-A Employee:     
     https://www.youtube.com/watch?v=DqhjFkfDbcg   

5.  Adam Smith’s Apology: https://www.youtube.com/watch?v=XB0XkyyE9rk 

6.  Rachel’s Video: https://www.youtube.com/watch?v=Zar5OkiHbDw 

 

 

 

Social Network Security Quiz in Canvas 

 
1.  Can I see who has been viewing my Facebook profile? 

□   Yes, but you need to install an app. 

□   Yes, if you first Like the page for the app. 

https://www.google.com/
http://www.hngn.com/articles/1929/20130415/social-medias-negative-effect-academic-performance.htm
http://www.hngn.com/articles/1929/20130415/social-medias-negative-effect-academic-performance.htm
https://www.youtube.com/watch?v=fE0nCwHUUxM
https://www.youtube.com/watch?v=sop5MN7Ilfw
https://www.youtube.com/watch?v=eRaG9A9syHI
https://www.youtube.com/watch?v=DqhjFkfDbcg
https://www.youtube.com/watch?v=XB0XkyyE9rk
https://www.youtube.com/watch?v=Zar5OkiHbDw
http://www.google.com/imgres?imgurl=http://blogs-images.forbes.com/insider/files/2014/11/social_media_strategy111.jpg&imgrefurl=http://www.forbes.com/sites/insider/2014/11/10/social-media-for-attorneys-good-business-or-ethical-minefield/&h=1155&w=1730&tbnid=fJxAj7gYOhW_HM:&zoom=1&docid=E4UDAjRY30j6lM&ei=6EolVejONYGNsAWMo4TQAQ&tbm=isch&ved=0CCIQMygBMAE
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□    No, it’s impossible. 

2.  I just got an email saying I have a new message from “Tammy,” but I don’t know anyone by that name.   

What should I do? 

□   Click on the link in the message and login to reply to her.   

□   Reply to the notification email and ask who she is. 

□   Delete the email and ignore it. 

3.  Will Olive Garden really give me a $200 gift certificate just for sharing a link on my Facebook profile? 

□   No, but you will more than likely be helping to spread malware. 

□   Yes, they will! It’s your reward for advertising for them. 

□   Yes, but only if 10 of your friends also share the same link. 

 

4.  Can criminals really use sites like Facebook and Twitter to look for people who are on vacation and then 

go rob their house? 

□   No, that’s just an urban legend.  It has never happened in real life. 

□   Yes, especially if your privacy settings aren’t locked down. 

5. Do police spy on people using social networking sites? 

□   No, that would be illegal without a warrant. 

□   Yes, but only for suspected terrorists. 

□   Yes, especially when people post photos and video of illegal activity. 

6.  Are all Facebook apps safe to use? 

□   Yes, Facebook tests every app on their site. 

□   No, because there is no app screening process. 

□   Only if my friends are already using the same app. 

7.  Is it safe to click on shortened links (bit.ly,tinurl) when using Twitter? 

□    No, because you don’t know where that link is really pointing. 

 □    Yes, but only from trusted friends. 

 □    Yes, because Twitter screens the links for viruses. 

8.  Has anyone ever actually lost their job for posting stuff online? 

 □   No, that would violate their First Amendment rights. 

 □   Yes, and for a variety of reasons.  

9.  Is there any social networking site that offers true online privacy? 

□   They all do if you set your privacy settings correctly. 

□   Twitter is way more private because it uses shorter posts. 

□   No.  If you want privacy, don’t use them at all. 
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10.  Why are social networking sites so often plagued with privacy and security problems? 

 □   Because they were created by nerds with no social skills. 

 □   Because millions of people use them. 

 □   Because the government wants to track its citizens online. 

 
Written by: Finn Orfano• Edited by: Tricia Goss• updated: 12/14/2011 

http://www.brighthub.com/computing/smb-security/articles/127518.aspx 

 

 

 
Images of Social Media, https://www.google.com, accessed 8 Apr 2015 

 

 

 

 

 

 

Social Network Security Quiz Answers  

 

1.  Answer:  No, it’s impossible. 

 On Facebook’s Help Center page, they specifically state that nobody can know if someone else is viewing their profile 

and that they have made this “technically impossible.” If you see any posts from friends claiming to have a new app 

that lets you see who is viewing your profile, absolutely do not click on it because it’s most likely a scam. 

http://www.brighthub.com/members/finnorfano.aspx
http://www.brighthub.com/members/triciagoss.aspx
http://www.brighthub.com/computing/smb-security/articles/127518.aspx
https://www.google.com/
http://www.google.com/imgres?imgurl=https://consumeraffairs.global.ssl.fastly.net/files/news/social-media.png&imgrefurl=http://www.consumeraffairs.com/news04/2012/10/study-checking-your-social-media-pages-is-as-addictive-as-sex-and-nicotine.html&h=6000&w=5686&tbnid=IchtVPK7SN33-M:&zoom=1&docid=RiCSFoYTp_z02M&ei=6EolVejONYGNsAWMo4TQAQ&tbm=isch&ved=0CCYQMygFMAU
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2.  Answer:  Delete the email and ignore it. 

This is a fairly common phishing scheme where it looks like a “new message” notification from Facebook which 

includes a link to a site that asks you to put in your username and password to view the message.  Don’t fall for this 

scam, especially if the notification email was in your Spam folder.  If you do respond to a message like this, you 

should change your password immediately! 

3.  Answer:  No, but you will more than likely be helping to spread malware. 

No restaurant or other business is handing out free gift certificates just for sharing links.  Don’t bother clicking on 

them when you see friends post such things, either.  It’s more likely that their account has been hacked, or they have 

some kind of malware that is automatically posting junk links on their behalf. 

4.  Answer:  Yes, especially if your privacy settings are not locked down. 

If you don’t limit your privacy settings in sites like Facebook, anybody can view anything you post, regardless of 

whether or not you are “friends” on the site.  Furthermore, keep in mind that friends of friends can also view some 

posts, like photos, and you could easily open yourself up to theft if you post a lot of info about where you are when 

not at home. 

5. Answer:  Yes, especially when people post photos and video of illegal activity. 

You’d be surprised what kind of incriminating things get posted on sites like Facebook and YouTube.  When those 

photos and videos are freely available to be viewed by anyone, you better believe that the police are watching, too.  

It’s dumb enough to break the law, but documenting the crime and posting it online is about as stupid as it gets. 

6.  Answer:  No, because there is no app screening process. 

Unlike Apple, which has an approval process for things sold in the iTunes App Store, Facebook does not have an 

approval process, so anyone can make anything on the site.  This means any variety of malicious code could be pushed 

via an app and you’d have no way of knowing what was safe and what wasn’t.  Pay close attention to what you “allow” 

any app to do before you enable one.  Many malicious apps quickly spread because they use the victim’s friends list 

to draw in more users. 

7.  Answer:  No, because you don’t know where that link is really pointing. 

No matter who posts them, link shorteners are not secure because you’re blindly clicking on a link that redirects you 

to another site.  This could easily be used to spread malware or spam.  These shorteners are especially prevalent on 

Twitter due to the limited space allowed per post, but under no circumstances should they ever be considered totally 

safe. 

8.  Answer:  Yes, and for a variety of reasons. 

Many people have been fired after posting inappropriate photos or saying things about their employers online.  Just 

because it is your Facebook or Twitter page doesn’t mean you might not get in trouble for posting photos of yourself 

passed out drunk at a party, especially if your job is, for example, an elementary school teacher.  Prospective employers 

often look up the social networking pages of applicants to learn more about them, so keep that in mind when applying 

for a job. 

REMEMBER:  Cadets have lost rank and have been suspended from playing football, for example, because 

they chose to post controversial photos or to make improper remarks about a person on their social network! 

9.  Answer:  No, if you want privacy, don’t use them at all. 

If you are really concerned about online privacy, then you had best stay away from sites like Facebook and Twitter.  

The whole purpose of these sites is to share personal information with friends and family, and in exchange for the 
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connectivity, these companies often gather and sell your personal info to third parties.  If there is some piece of 

information about yourself that you never want to get out, then don’t share it online. 

10. Answer:  Because millions of people use them. 

Many of the security problems found on social networking sites are caused by users.  Whether it is people who can’t 

resist that restaurant gift card or who insist on knowing who is viewing their profile, the online scammers of the world 

rely on their victim’s help to spread malicious software on these sites.  The key is for users to educate themselves on 

what to look for so that they don’t fall victim to the latest phishing scam or fake app. 

REMEMBER: 

When something online seems too good to be true, don't fall for it. Be especially wary of   anything that you see posted 

and reposted multiple times by different friends. Some Facebook viruses spread like crazy when all it takes is a couple 

of clicks, and that's how these things are designed. After all, everything you see posted is from a "friend" so why 

would that friend try to trick you? It's a slick way for criminals to spread viruses, malware, and other risks by using 

familiar people as hosts. 

You should also employ good security software when going online, but even the most updated antivirus programs 

can't catch everything, and that's why you need to be able to recognize a problem before you become victim. When in 

doubt, don't click that link!                

                              

  Written by: Finn Orfano• Edited by: Tricia Goss• updated: 12/14/2011 

                              http://www.brighthub.com/computing/smb-security/articles/127518.aspx 
 

 

 

 

Transitioning to The Citadel  

 

To a Citadel cadet, it's all about the future— a way of life they can be proud of and secure in. From day one, 

The Citadel instills in its cadets the values and importance of honesty, pride, country and selflessness. You 

did not come to The Citadel just for an education; you came for a challenge and a better tomorrow. You will 

http://www.brighthub.com/computing/smb-security/articles/90469.aspx
http://www.brighthub.com/computing/smb-security/articles/126717.aspx
http://www.brighthub.com/internet/security-privacy/articles/124851.aspx
http://www.brighthub.com/members/finnorfano.aspx
http://www.brighthub.com/members/triciagoss.aspx
http://www.brighthub.com/computing/smb-security/articles/127518.aspx
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live by a code and abide by a set of rules. Worn on the sleeve of every cadet, right next to their finely polished 

brass, is a belief that they are a part of something far greater than themselves.  It’s about Honor, Duty, and 

Respect, values that will help you cultivate a better world. 

“To revere God, love my country and be loyal to The Citadel,” begins The Citadel Code which is learned by 

all cadets upon arriving at the school. “To be faithful, honest and sincere in every act and purpose and to 

know that honorable failure is better than success by unfairness or cheating ... To take pride in my uniform 

and in the noble traditions of the college and never do anything that would bring discredit to them ... To face 

difficulties with courage and fortitude and not to complain or be discouraged.” For The Citadel, this isn't just 

a code. It's a way of life, (Svetitz, Mike. Opelika-Auburn News, 25 September 2004). 

To help prepare you for your journey, you may find it helpful to review and discuss some of the thoughts of 

freshmen who have walked in your shoes.  You will find their suggestions later on in this book. 
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Tips for Incoming Freshmen 

 
 

The Fourth-Class System    Provided by Citadel freshmen from previous years 

1. There is a reason behind most things; don’t try to analyze everything—it’s not personal. 

2. If you do get punishments, serve them, but don’t dwell on them. 

3. Don’t worry about being a knob—take one day at a time. 

4. If you are unsure about how to do something, wait for instructions and/or ask. 

5. Keep your sense of humor—don’t take this stuff personally! 

6. Remember that the purpose of the knob experience is to make you a better person. 

7. Remember to blend in, not stand out! 

8. Remember that you are not alone—there are more than 700 knobs going through the same thing. 

9. You will be respected if you always try your best. 

10. Nothing lasts forever. 

11. Act with integrity at all times even when no one is watching. 

12. The Citadel is a different experience than what your hometown buddies are experiencing, so make new 

friends and recharge your batteries on the weekends and while you are on leave. 

13. Your classmates are your best friends—confide in them, trust them. 

14. Patience will serve you well. 

15. If you have trouble in a class, get help immediately—don’t wait! 

16. If you know something is not right, find someone to tell, but most of all, don’t do it! 

17. Remember that upper-class cadets are here to help you do your best.   

18. Listen to more of what they say, than how they say it. 

19. Get into a routine as fast as possible. It is difficult to catch up, once you get behind.  Be prepared! 

Academics: 

20. Remember that academics always come first even when you participate in extra-curricular activities. 

21. Learn how to study because the way you studied in high school may not work at The Citadel. Don’t just read 

the material— highlight, underline important details, write notes, and review, often. 

22. Use binders for your classes with dividers or different color folders with brads; forget using a spiral 

notebook—they don’t work well, here. Organize yourself and pack your book bag the night before each day 

because you probably won’t have time after breakfast. 

23. Limit your time on the computer to, at the most, 30 minutes a day.  Face Book will kill you!  You are here 

for an education, so spend your time studying! Stay away from gaming! 

24. Remember that in spite of all you have to do in a day, sleep is important.  Go to bed and sleep. 

25. Focus on your grades; good grades are your ticket to privileges! 

26. Get a calendar as well as a Planner and put all of your tests, papers, exams, quizzes, and special events on it. 

27. Do NOT wait until the last minute to do your school work; things always seem to take longer than you expect. 

Study every subject every day, studying some longer than others. 

28. Use your free time wisely:  do your homework and studying during the day when you are awake, and shine 

right before you go to bed—no more than 30 minutes. 
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Life in the Barracks: 

29. Get close to your classmates because they are the ones who will support you throughout the year. 

30. Sleep every chance you get. 

31. Find something to break the routine. Join a club on campus. Don’t stay in your room every weekend.  Go out 

with your classmates. 

Military Life: 

32. Some cadets lose weight their freshman year, so get uniforms that fit. 

33. If you have trouble shining, ask someone!  Don’t waste time doing something you are not sure of.  Your 

classmates are there to help you.  Work as a team. 

 

11 College Freshman Fears               

Being nervous about college actually means you're already doing many things correctly! 

Being nervous about starting college is probably the most normal thing you can do. Your apprehension is a sign that 

you are already interested in doing well. Additionally, rest assured that most of your fears will probably go away after 

your first week, first month, or first year— even if they don't, there's always something you can do to change things. 

Take a few moments to discuss these issues in class. 

1. My roommate will be awful. 

2. I don't have any friends; I'll have problems meeting new people. 

3. I won't be able to cut it academically. 

4. I'm really going to be homesick for my friends/family/boyfriend/girlfriend back home. 

5. I'm concerned about my finances. 

6. I don't know how I'll balance so many things. 

7. I'm nervous about being on my own for the first time. 

8. I don't know how to do basic things:  laundry, ironing, marching, shining. 

 9. I'm intimidated by professors but know I may need to go to them for help. 

10. I don't think I can handle all of the stress. 

11. I have no idea what I want to do after college. 

 Kelci, Lynn.  Your College Life About.com, Guide, 2010                                                                   

 

.                                              

GETTING TO KNOW YOURSELF 

     Personality is one of the most important topics in the area of learning strategies.  When you understand your 

preferences, you can learn to recognize not only what motivates you but also which strengths and weaknesses will 

help you succeed in academic settings.  Becoming a successful student begins with searching for an understanding 

of your own personality, accepting what you find, and working with—instead of against—these inclinations.  You 

will take two assessments:  1) Core Values and 2) Learning Strategies Inventory.  After completing each assessment, 

take a few minutes to discuss your results and their impact on your ability to become a successful student. 
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Learning Styles 

Have you ever felt bored listening to a lecture but alive and motivated in a discussion group? Do you know why you 

seem talented in some areas and lacking in others?  The field of learning styles attempts to answer these questions.  

Understanding and using your particular style is another advantage you can use to ensure academic victory! 

Educational and psychological research demonstrate that if you learn to input information in a mode suited to the 

way you naturally process information, you will improve both your learning speed and your comprehension rate.  By 

changing your study habits to compensate for your preferred mode of learning, you will find studying more 

pleasurable and rewarding. 

Because individuals learn in a variety of ways, becoming a successful student requires an understanding of how you 

learn and how you act on that knowledge.  You must change any habit that does not support your natural learning 

style.  You can also supplement your natural style with a variety of other styles to reinforce learning.  Changing 

study habits requires trust, practice, and patience.  You will see positive results immediately. So, let’s get started to 

see how you learn! 

LEARNING STYLE INVENTORY  

Directions:  In Canvas, select the one alternative that best describes you and remember that there are no right or 

wrong answers. In cases in which neither choice suits you, select the one that is closer to your preference if you 

lived in a perfect world.  

1. In a class, I usually:   

A. Make friends with just a few students.        B. Get to know many of my classmates. 

2. If I were required to act in a play, I would prefer to:  A. Have the director tell me how to say my lines.   B. Read 

my lines the way I think they should be read. 

 

3. Which would I find more helpful in studying the processes by which the U.S. Constitution can be amended?    A. 

A one-paragraph summary.   B. A diagram. 

 

4. In making decisions, I am more concerned with:   

A. Whether I have all the available facts.       B. How my decision will affect others. 

 

5. When I have a difficult time understanding how something works, it helps most if I can: 

A. See how it works several times. B. Take time to think the process through and analyze it. 

6. At a social event, I usually:  A. Wait for people to speak to me.        B. Initiate conversation. 

 

7.  I prefer courses that have: 

A. A traditional structure (lecture, assigned reading, periodic exams, and assignments with deadlines). 

B. An informal structure (class discussions, flexible assignments, and students selected projects). 
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8. If I were studying one of the laws of motion in a physics course, I would prefer to have my instructor begin the 

class by:  A. Stating a law and discussing example.    

B. Giving a demonstration of how the law works. 

 

9. Which set of terms best describe me?  A. Fair and objective.              B. Sympathetic and understanding. 

 

10. When I learn something new, I am more interested in:     

A. The facts about it.                                  B. The principles behind it.  

 

11. As a volunteer for a community organization that is raising funds for a hospice, I prefer the following task:  A. 

Stuffing envelopes for a mail campaign.         B. Making phone calls and asking for contributions. 

 

12. I would begin an ideal day by:   

A. Planning what I want to do during each hour of the day. B. Do whatever comes to mind. 

 

13. If I wanted to learn the proper way to prune a rosebush, I would prefer to:    

A. Have someone explain it to me.    B. Watch someone do it. 

 

14. It is more important for me to be:   

A. Consistent in thought and action.        B. Responsive to the feelings of others. 

 

15. If I kept a journal or diary, it would most likely contain entries about:       

A. What happens to me each day. B. The insight and ideas that occur to me each day. 

 

16. If I decided to learn a musical instrument, I would prefer to take:        

A. One-on-one lessons. B. Group lessons. 

 

17. If I worked in a factory, I would prefer to be a: A. Machine operator.    B. Trouble-shooter. 

 

18. I learn best when I:    A. Write down the information   B. Form a mental picture of the information. 

 

19. If I gave a wrong answer in class, my main concern would be:      

A. Finding out the correct answer.           B. What others in class thought of me. 

 

20. I prefer television news programs that:     A. Summarize events through film footage and factual description.       

B. Deal with the issues behind the events. 

 

21. Whenever possible, I choose to:            A. Study alone.  B. Study with a study group. 

 

22 In selecting a topic for a research paper, my more important concern is:  

A. Choosing a topic for which there is adequate information.    B. Choosing a topic that I find interesting. 

 

23. If I took apart a complicated toy or machine to repair it, to help me reassemble it I would: 

A. Write a list of steps I followed when taking it apart. B. Draw a diagram of the toy or machine. 

 

24. As a member of a jury for a criminal trial, I would be primarily concerned with: 

A. Determining how witness testimony fits with the other evidence.   

B. Judging the believability of witnesses. 

 

25. If I were an author, I would most likely write:   

A. Biographies or how-to-books.              B. Novels or poetry. 
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26. A career in which my work depends on that of others is:    

A. Less appealing than working alone.    B. More appealing than working alone. 

 

27. When I am able to solve a problem, it is usually because I:    

A. Worked through the solution step-by- step. B. Brainstormed until I arrived at a solution. 

 

28. I prefer to keep up with the news by:        

A. Reading a newspaper.                            B. Watching television news programs. 

 

29. If I came upon a serious auto accident, my first impulse would be to:       

A. Assess the situation.                              B. Comfort any injured people. 

 

30. I pride myself on my ability to:      A. Remember numbers and facts. B. See how ideas are related.  

 

31. To solve a personal problem, I prefer to:   A. Think about it alone. B. Talk it through with friends. 

 

32. If I had one last elective course to take before graduation, I would choose one that presents: 

A. Practical information that I can use immediately. 

B. Ideas that make me think and stimulate my imagination. 

 

33. For recreation, I would rather do a:    A. Crossword puzzle.                B. Jig-saw puzzle. 

 

34. I can be best described as:    A. Reasonable and levelheaded.             B. Sensitive and caring. 

 

35. When I read a story or watch a film, I prefer one with a plot that is:     

                                                     A. Clear and direct.                                 B. Intricate and complex. 

 

 

 

Answer Sheet  

 Column One  Column Two  Column Three  Column Four  Column Five 

 A B  A B   A B  A B  A B 

1     2     3     4     5     

6     7     8     9     10     

11     12     13     14     15     

16     17     18     19     20     

21     22     23     24     25     
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26     27     28     29     30     

31     32     33     34     35     

               

Total                         

 
Directions for Scoring 

 
1. On your answer sheet, add the circled letters in each A and B, column, counting first the number of A’s you 

circled and then the number of B’s you circled. 

 

2. Enter the number of A’s and B’s you circled in the boxes at the bottom of each column. 

 

3. Transfer these numbers to the Scoring Grid on the next page. Enter the number of A choices in column one in the 

blank labeled “Independent,” the number of B choices in column one in the blank labeled “Social,” and so on. 

 

4. Circle your higher score in each row. For example, if you scored “2” for Independent and “5” for Social, circle 

“5” and “Social.” 

 

5. Your higher score in each row indicates a characteristic of your learning style. The scores in a particular row that 

are close to one another, such as 3 and 4, suggest that you do not have a strong preference for either approach to 

learning. Scores that are far apart, such as 1 and 6, suggest that you favor one way of learning over the other. 

Interpreting Your Scores 

The Learning Style Inventory is divided into five parts; each question inventories one of the five aspects of your 

learning style. Here is how to interpret the five aspects of your learning style.  

 

SCORING GRID  

 
    Column   NUMBER OF CHECKMARKS 

            Choice A            Choice B 

   One        Independent  ___   Social  ___ 
   Two        Pragmatic       ___  Creative ___ 
   Three                        Verbal             ___  Spatial  ___ 
   Four        Rational          ___  Emotional  ___ 
   Five        Concrete        ___  Abstract ___  
1. Independent or Social  

These scores indicate the level of interaction you prefer with other people, both in general and when you have a 

specific task to perform. Independent learners prefer to work and study alone. They focus on the task-at-hand rather 

than on the people around them. Independent learners are often goal-oriented and self-motivated. Social learners are 

more people-oriented. Because interaction with others is important to them, social learners often prefer to learn and 

study with classmates. They often focus their attention on those around them and see a task as an opportunity for social 

interaction. 

2. Pragmatic or Creative 

These scores suggest how you prefer to approach learning tasks. Pragmatic learners are practical and systematic. They 

approach tasks in an orderly, sequential manner. They like rules and learn step-by -step. Creative learners, in contrast, 

approach tasks imaginatively. They prefer to learn through discovery or experiment. They enjoy flexible, open-ended 

tasks and tend to dislike following rules. 
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3. Verbal or Spatial  

These scores indicate the way you prefer to take in and process information. Verbal learners rely on language, usually 

written text, to acquire information. They are skilled in the use of language and can work with other symbol systems 

as well. Spatial learners prefer to take in information by studying graphics such as drawing, diagrams, films, or videos. 

They can visualize in their minds how things work or how things are positioned in space.  

4. Rational or Emotional 

These scores suggest your preferred approach to decision-making and problem solving. Rational learners are objective 

and impersonal; they rely on facts and information when making decisions or solving problems.  Rational learners are 

logical, often challenging or questioning a task. They enjoy prioritizing, analyzing, and arguing. In contrast, emotional 

learners are subjective; they focus on feelings and values. Emotional decision makers are socially conscious and often 

concerned with what others think. When making a decision, they seek harmony and may base a decision in part on 

the effect it may have on others. Emotional decision makers are often skilled at persuasion.  

 

 

5. Concrete or Abstract 

These scores indicate how you prefer to perceive information. Concrete learners pay attention to what is concrete and 

observable. They focus on details and tend to perceive tasks in parts or steps. Concrete learners prefer actual, tangible 

tasks and usually take a no-nonsense approach to learning. Abstract learners look at a task from a broader perspective. 

They tend to focus on the “big picture” or an overview of a task. Abstract learners focus on large ideas, meanings, and 

relationships.  

A Word about Your Findings 

The results of the Learning Style Inventory probably confirmed some things you already knew about yourself as a 

learner and provided you with some new insights as well. Keep in mind, though, that there are other ways to measure 

your learning style. The Inventory you completed is an informal inventory of your learning style. Other more formal 

inventories of learning styles are available including Kolb’s Learning Style Inventory, the Canfield Instructional Styles 

Inventory, and the Myers-Briggs Type Indicator.  

McWhorter, Kathleen T. Successful College Writing, Skills, Strategies, and Learning Styles. New York: Bedford/St. Martin, 2003. 

 

Coping with Stress 

 
Now that you have learned more about how you learn, let’s learn about how you cope with stress and some 

strategies that will help you reduce your stress.  You may not realize it, but we all need some type of stress in our 

lives to help us perform at our highest level.  However, too much stress can seriously affect your physical and 

mental well-being.  
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To explore some common reactions, you might experience when faced with stressful situations, read through the 

following list.  In Canvas, list the symptoms that are the most common for you.  Add your score and review the 

interpretations at the end of the survey. 

 

Stress Symptom Checklist                                            Stress Symptom Check List provided by solutions4stress. 
 How many of these symptoms have you experienced during the last month?  

 

___Headaches    

___Nausea 

___ Fatigue, lack of energy   

___ Cold hands &/or feet 

___ High blood pressure 

___ Backache   

___ Forgetfulness 

___ Diarrhea &/or constipation 

___ Digestive upsets (cramps,  

      bloating) 

___ Stomach pains or ulcer 

___ Feeling you can’t slow  

     down 

___ Compulsive behavior 

___Depression 

___ Tightness or pressure in  

      the head 

___ Restlessness 

___ Frequent feelings of guilt 

 

___ Muscle cramps or spasms                   

___Tight or tense muscles 

___Neck & shoulder pain 

___Other pain 

___Poor sleep (insomnia) 

___ Allergies 

___Skin conditions (e.g. rash) 

___ Palpitations, even at rest 

___ Colds (more frequent than  

      usual) 

___ Appetite change / weight  

     change  

___ Feeling overwhelmed/  

      overloaded  

___ Crying, sometimes for no  

      reason 

___ More irritable than usual 

___ Temper flare ups/anger 

 

___ Feeling apathetic 

___ Excessive sweating 

___ Anxiety 

___ Mood Swings 

___ Irrational fears 

___ Confusion 

___ Nightmares 

___ Loneliness 

___ Problems with relationships 

___ Frequent worrying 

___ Frequently feeling bored 

___ Unhappy with school 

___ Increase use of food &/or  

      alcohol &/or cigarettes &/or    

      recreational & prescribed  

      drugs 

 

  Total Checked:   √ 

0 - 7 = Low:  Well done, it looks like you are looking after your health but don't get too complacent. 

8 - 14 = Moderate: This is borderline and you may need to make some lifestyle changes to improve   

                                your well-being. 

15 – 21 = High: You are showing many signs that your body is experiencing stress. You need to take  

                               action now to reduce your stress. 

22 + = Very High: You have been stressed for some time and ignoring the warning signs. You should  

                               seek some professional help to reduce your stress. 

Foods to Avoid During Stress                      

             1)    Caffeine speeds up heart rate, blood pressure, and respiration rate. 

             2)    Refined sugar and white starches provide quick spurts of energy followed by periods of    

 fatigue and a mild state of depression. 

 3)   Alcohol slows down metabolism and triggers the stress hormone cortisol.   

 4)   Nicotine constricts blood flow and hinders control of respiration. 

 5)   Salt increases blood pressure. 

Vitamins That Aid in Controlling Stress    
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 1) Vitamin C maintains normal blood levels and suppresses infection: citrus fruits and broccoli. 

 2) Vitamin A is necessary for cell growth and healthy tissue: eggs, milk, yellow/green vegetables. 

 3) Vitamin B1 is necessary for normal functioning nerve tissue and carbohydrate metabolism: 

      peas, nuts, pork, and whole grain breads/cereals. 

 4) Vitamin B2 is essential for the body to obtain energy from carbohydrates and protein:  

      green leafy vegetables, liver, cheese, lean meat, eggs and milk. 

 5) Vitamin B6 deficiency can lead to depression and is needed to properly use protein: 

      yellow corn, milk products, fruits, vegetables and whole wheat products. 

 6) Vitamin B12 is important in the functioning of your intestines, nervous system, and your 

      bone marrow:  shellfish, eggs, fish, organ meats, and milk. 

 7) Calcium helps with relaxation, muscle contraction, and total nerve transmission:  milk, 

      yogurt, cheese, kale, collards, and mustard greens.  

 

 

 

Sleep 

 
                                                                      
What happens to your body when it pays the penalty of too little sleep:  1) short-term memory 

is impaired, 2) the ability to make decisions is impaired, 3) the ability to concentrate is impaired, and 

4) STRESS INCREASES!   

 

Studies have shown that stress reduces the time spent in deep sleep—which, in turn, increases 

your level of stress.  Therefore, sleeplessness and stress feed each other. 

 

So, how do you maximize your academic success and reduce stress? 

 

            1. Improve your sleep pattern: get the right amount of sleep (minimum of 6+ hours) 

            2. Keep to a schedule: you must do your sleeping at the right time; the body has its own 

                 internal clock that follows the rising and setting of the sun.  Make sure you are in bed  

                 by 11:00 pm during the academic week.  You cannot store sleep! 

            3. Take naps!  According to the National Institute for Occupational Safety, short naps can 

                significantly improve alertness, mood, and job performance.  A fifteen- to twenty-minute 

                nap in the mid-afternoon can improve both attitude and productivity. 

 

The following checklist explores some common coping behaviors people use when they find themselves in stressful 

situations.  Circle the responses that are true for you; then add your points and put your total score in the space provided 

at the end of the inventory. 

 

http://www3.citadel.edu/cadetactivities/2011hypnotist/index.html
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COPING BEHAVIOR CHECKLIST   
 

                                                                   
 

The following checklist explores some common coping behaviors people use when they find themselves in stressful 

situations.  In Canvas, select the responses that are true for you.  Then add your points and put your total score in 

the space provided at the end of the inventory. 

 

0 NEVER USED 

1 TRIED ONCE 

2 USED MORE THAN ONCE IN LIFETIME, BUT NOT MONTHLY 

3 USED 1 – 3 TIMES PER MONTH 

4 USED 1 – 2 TIMES PER WEEK 

5 USED 3 OR MORE TIMES PER WEEK 
Leatz & Stolar. Career Success/Personal Stress: How to Stay Healthy in a High-Stress Environment, 1992. 

 COPING BEHAVIOR 
Physical exercise  0 1 2 3 4 5 

Leisure activities  0 1 2 3 4 5 

Breathing exercises  0 1 2 3 4 5 

Imagery Training  0 1 2 3 4 5 

Thought-stopping exercises 0 1 2 3 4 5 

Behavioral rehearsal  0 1 2 3 4 5 

Meditation or "centering" 0 1 2 3 4 5 

Balanced diet   0 1 2 3 4 5 

Talking to friends  0 1 2 3 4 5 

Crying    0 1 2 3 4 5 

Shouting   0 1 2 3 4 5 

Yoga or stretch exercises 0 1 2 3 4 5 

Positive self-talk   0 1 2 3 4 5 

Reorganization   0 1 2 3 4 5 

Recognizing your limits  0 1 2 3 4 5 

Asking for help   0 1 2 3 4 5 

Stretching strategies  0 1 2 3 4 5 

Deep muscle relaxation  0 1 2 3 4 5 

 

Coping Behavior Checklist Score   __________ 

71 – 90    EXCELLENT COPING 
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61 – 70    GOOD COPING 

41 – 60    AVERAGE COPING 

  0 – 40    POOR COPING 

Regular use of coping techniques can enhance recuperation times between crises and help your body function more 

effectively during crisis.  As our lives change, our needs for different coping techniques change as well.  You might 

want to experiment with some new coping techniques from the list to increase your "bag of tricks" for future 

stressful situations.  
 

UNDERSTANDING YOUR ACADEMICS 

Time-Saving Tips             Suggestions and recommendations came from former cadets in LDRS 101. 

 

Let’s talk about ways you can manage your academics as well as your military tasks.  First, you will want to create a 

schedule for each day, each week, each month, and each semester.  There are many benefits of scheduling:  

 Gets you started 

 Helps you avoid end-of-semester anxiety 

 Prevents procrastination 

 Promotes daily review 

 Makes studying enjoyable 

 Relieves stress 

 Maintains a balance between extracurricular activities and studies 

 Keeps you on task 

 Helps you maintain your sense of control.   

In addition to keeping a weekly/monthly planner, you will want to make a to-do list each night before you go to 

sleep because in the chaos of a typical day, you may find yourself forgetting what really needs to be done unless you 

write out a to-do list. Keeping a daily list is a simple way to start planning your time effectively.  Your daily list 

includes whatever you want to do or whatever you need to remember.  After you determine your list, set priorities 

for each task by labeling them using A, B, C, stars or checks.   

The important thing is that you develop your own system and use it. A Tasks = Top Priority:  Must be done or else!  

B Tasks = Important: But not do or die, can wait.  C = Less important: not immediate, easy, small tasks, so you will 

have time to relax! 

 

 

 

WEEKLY SCHEDULE 

(This schedule should NOT vary week to week) 
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Time 
 

MONDAY 

 

TUESDAY 

 

WEDNESDAY 

 

THURSDAY 

 

FRIDAY 

 

SATURDAY 

 

SUNDAY 

8:00 
       

9:00 
     

10:00 
       

11:00 
     

12:00 
 

LUNCH 

 

LUNCH 

 

LUNCH 

 

LUNCH 

 

LUNCH 

  

1:00 
       

2:00 
     

3:00 
       

4:00 
     

5:00 
       

6:00 
       

7:00 
       

ESP 
       

8:00 

       

9:00 

       

10:00 

       

Total 

Hours 

       

Short-Term Goals: 

_____________________________________________________________________________________ 

Long-Term Goals: 

_____________________________________________________________________________________ 

Now, take a few minutes to rate your time management ability. 
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Time Management Activity 

         On a scale of 1 to 5 with 1 being “not at all effective,” 3 being “somewhat effective,” and  

     5 being “very effective,” in Canvas, respond to each of the statements below and circle your biggest concern. 

 

     This evaluation should give you a good idea of your current management system. 

 

1. How effective is your current system for managing time?               1    2     3    4    5 

 

2. How effective are you at balancing your classes other obligations?           1    2     3    4    5 

     

3. How effective is your ability to get things done?                                          1    2     3    4    5 

        

4. How effective is your use of short periods of time between classes 

to get things done?                                                        1    2     3    4    5 

 

 
 

More Time Management and Study Skills Tips 

When should you study? 

 Study “Tough Stuff” during “Peak” time. 

Example: If you're a morning person, study your difficult subjects in the morning. 

 Use “Waiting” time constructively. 

Example:  If you have 5 to 10 minutes before a class begins, pull out your books and start studying.  You will 

be surprised how much one can get done if they use their time wisely. 

 Study hard during the week. 

Example:  Many cadets will leave much of their homework for the weekends.  These cadets soon find many 

other things going on during the weekends and miss out on doing their homework. 

Where should you study? 

 Use your own study area. 

Example:  Find a nice quiet place where you feel comfortable, and study there as much as you can. 

 Watch your comfort level. 

Example:  If you are too comfortable during study time, this study time may turn into sleep time. 

What can you do to become motivated? 
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 Notice how you waste your time. 

Example:  Notice how much time each day you spend on the computer, shining, or in the library chatting with 

your friends. 

 Learn to balance school work with other activities. 

This is an extremely important detail to remember at The Citadel. 

 Study as if you are getting paid for it.   

Example:  Someone is investing in your future, so you need to take your academics seriously. The more 

successful you are academically, the better chance you have of graduating on time. 

 Avoid all distractions. 

Example:  If you know it is going to be loud in the barracks when it is time for you to study, simply find some 

other place to study. 

 Beware of the computer trap. 

Example:  If a cadet spends 2 to 3 hours a night on the computer either gaming or watching movies, grades may 

suffer. 

 

Organizing Your Academics                        
Develop an Academic Checklist to keep you on track.  You will benefit from making this checklist to record your 

progress because it 1) Keeps you on track, 2) Reduces anxiety, 3) Encourages you, and 4) Gives you a feeling of 

accomplishment and control. 

 

 
 
 
 
 
 
 
 
 
 
 

 

                                         
In Canvas, post your answers to the questions below in the Organizing Your Academics Discussion Board. 

 

1. When is the best time to study your hardest subject? 

  A. Early morning when your mind is fresh 

  B. Late at night because you are a night owl 

  C. After lunch because you have free time 

  D. All of the above 

 

Steps in Developing Your Academic Checklist 

 Identify study tasks you must complete to achieve your academic goal by its deadline. 

 Indicate a due date beside each task on your checklist.  Plan your checklist from your goal deadline to 

today’s date; work backwards assigning due dates accordingly. 

 Indicate beside each task its actual completion or “X” the done date. 
 Indicate beside each task how you will reward yourself after completing the task on time. 

 Indicate beside each task if and how you rewarded yourself.  
 Transfer your goal deadline and task due dates to your weekly planner and daily to-do lists.  Use your 

checklist as a worksheet to record your progress. 

 

http://www.citadel.edu/root/commencement-2012
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2. Which of the following is important when goal-setting? 

  A. Be specific 

  B. Have subject-oriented goals 

  C. Be familiar with your study goals 

  D. All of the above 

3. Which of the following is a benefit of using an academic checklist? 

  A. It keeps you on track. 

  B. It reduces anxiety. 

  C. It motivates you to keep studying. 

  D. All of the above 

4. When should you reward yourself? 

  A. When you make an “A” on and English paper 

  B.  When you make a “B” on an English paper 

  C. When you make a “C” on an English paper 

  D. Whenever you reach your desired goal, no matter what you earn 

 
 

 

Grohol, J. “10 Highly Effective Study Habits. “Psych Central, 2008. Retrieved on February 29, 2012, from                                                                                
http://psychcentral.com/lib/2006/top-10-most-effective-study-habits/ 

 

Recognizing Procrastination and Getting Motivated 
 

 
 
Procrastination, one of the biggest barriers students face, keeps them from being academically successful. One of the 

main reasons for procrastination is fear of failure.  Many students have not learned to rely on their ability to do high 

caliber work and often feel the need to act on another’s advice instead of following their own intuition because they 

believe that other people may know more.   

 

Why DO You Procrastinate? 

 

 Fear of Failure: Possibly you heard too often that failure is unacceptable and are afraid to fail.  

Unfortunately, valuable learning can come from failure, so turn in your work rather than getting a 

zero because you need your professor’s feedback! Remember that failure is a natural part of the 

learning process and is an opportunity to learn. 

 

 Slow Start: Getting started is always the most difficult part of any task.  Concentrate on the patterns 

that emerge when you try to begin a project and lay down the law to yourself.  For example, “after 

http://psychcentral.com/lib/2006/top-10-most-effective-study-habits/
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texting my friend back home, I will begin to write my English paper.”  Set a limit for yourself and 

jump in and get started! 

 

 Perfectionist Attitude: Some students feel that everything must be done absolutely perfectly and 

want to stop if anything goes wrong. You must allow yourself to experience satisfaction when you 

are working and try not to view mistakes as negative.  You must understand that making mistakes 

is an essential component to reaching a level of expertise. 

 

 Overwhelmed by Tasks:  This often happens when you do not have a realistic perspective of the 

time it takes to complete tasks.  Invariable, assignments and projects take more time than you 

anticipate, so set realistic goals concerning assignments.  Start sooner, and the project will be less 

stressful and more enjoyable.  You might want to break the project into small parts. 

 
Wiegartz, Pamela, Psychology Today.  “In the Age of Anxiety,” March 25, 2011. 

 

Find Your Procrastination Quotient 

     Do you procrastinate? In Class, on a separate piece of paper, select the number for each question that best 

applies to you.  

     1. I invent reasons and look for excuses for not acting on a problem. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     2. It takes pressure to get me to work on difficult assignments. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     3. I take half measures which will avoid or delay unpleasant or difficult tasks. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     4. I face too many interruptions and crises that interfere with accomplishing my major goals. 

Strongly agree  4 3 2 1 Strongly disagree 

      

     5. I sometimes neglect to carry out important tasks. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     6. I schedule big assignments too late to get them done as well as I know I could. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     7. I am sometimes too tired to do the work I need to do. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     8. I start new tasks before I finish old ones. 

Strongly agree  4 3 2 1 Strongly disagree 
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     9. When I work in groups, I try to get other people to finish what I do. 

Strongly agree  4 3 2 1 Strongly disagree 

 

    10. I put off tasks that I really do not want to do but know that I must do. 

Strongly agree  4 3 2 1 Strongly disagree 

 

     Mostly 4s Like many college students, you struggle with procrastination. Investigate strategies to help you 

overcome your tendency to put things off. Use the resources The Citadel provides for you, such as 

the Academic Support Center, to help you overcome your procrastination habit. 

     Mostly 3s You tend to procrastinate. This pattern will most likely become more serious as your academic 

demands increase.  Use these statements to identify your problem areas and discover strategies 

that will help you succeed in these areas. 

     Mostly 2s You understand many of the principles of time management.  However, there is always room for 

improvement and learning new strategies for avoiding procrastination will lead you to greater 

academic success. 

     Mostly 1s      You have discovered and applied strategies to help you successfully manage your time.         

                           Remember to continue to develop new strategies as you face new challenges in college.  

  
    Florey, H.D. The University of Alabama Counseling Center 

 

Note Taking 

 

Listening and Note-Taking Evaluation 
In Class, on a separate piece of paper, answer the question with “T” or “F” according to whether the statement is 

true or false. 

1._____  Listening is an active process. 

2. _____ When taking notes, write only on the front of the page. 

3. _____ Doodling is an effective method for stimulating concentration. 

4. _____ Use abbreviations to speed up the note-taking process. 

5._____  Avoid eye contact with the professor; keep your eyes on your paper. 

6._____  Listen with a positive frame of mind. 

7._____  There is only one effective method for note-taking. 

8. _____ Notes should be reviewed both before and after class. 

9. _____ Do not take notes using your own system. 

10. ____Do not reflect on material learned. 
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Essentials for Academic Success  

Most of the information you learn in school is obtained through classroom instruction, usually lecture.  Therefore, to 

ensure your academic success, you must create your own note-taking system—one that works for you!  The following 

suggestions have worked for many students, so give them a try.  Then adapt them to find the style of note-taking that 

consistently gives you the results you want. 

 Keep notes for each course in one place. Use colored folders for each class, using different colors for each 

class. Or keep notes from each course in separate sections of a three-ring binder.  Binders and folders are 

best so that lecture notes, textbook notes, and handouts can be kept together. 

 Record the name of the course, the date, and the professor’s name on the first sheet of each lecture.  The date 

serves as a reference point if the professor references certain dates to be included in a test or if you need to 

verify that you attended a particular class. 

 Use large paper 8½” by 11” to allow room for indention and questioning in the margin. 

 Write only on the front of the page; it makes reading your notes easier. 

 Write legibly.  Notes are worthless if you can’t read them! 

 Avoid doodling.  It inhibits note-taking, interferes with concentration, and breaks eye contact with your 

professor. 

 Skip lines to separate important ideas. 

 Write down everything written on the board or the screen. 

 Use abbreviations to speed up the note-taking process. 

 Write down pages your professor refers to.  Put page numbers in the margin. 

 Highlight important ideas. 

 Review notes immediately after class to fill in gaps or clarify areas of confusion while the information is still 

fresh. 

 Type your notes on your computer after class. 

 

Strategic Learner, 2000 

 

OUTLINE METHOD: 

The outline is a common note-taking method that organizes information in a sequential manner.  You write down the 

main points, supporting details, and other information given in the lecture or textbook. 

Strategies: 

1. Take notes using an outline in the big sections of your paper leaving the margin open. 

2. Highlight main points by indenting and using letters and numbers. 

3. Skip several lines between the main points so that you can fill in information, later. 

4. Write key words, phrases, terms, or examples in the margin to the left of the page as a memory aid as you 

review.  The words in the margin will let you see at a glance the important points of the lecture. 

SAMPLE OUTLINE                                    

Thesis: Research shows that single-sex classes are better for girls and, therefore, should be encouraged. 

I. Background 

A. Segregated education 

B. Coeducation 

C. Title IX 

II. Gender Bias 

A. Attention 

     1. Opportunity 

     2. Discipline 
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B.  Favoritism 

     1. Encouragement 

     2. Expectation 

III. Academic advantages 

A. Grade improvement 

     1. Materials 

     2. Methods 

B. Techniques 

     1. Math 

     2. Science 

IV. Personal advantages 

A. Distraction 

B. Comfort 

     1. Environment 

     2. Students 

C. Development 

     1. Self-confidence 

     2. Role models 

org.newtrier.k12.il.us/academics/.../outline_sample_sentence.pdf 

 

 

CORNELL METHOD 

     This note-taking method was developed by Dr. Walter Pauk and involves six steps: 

1. Recording   2. Reducing   3. Reciting   4. Reflecting   5. Reviewing   6. Recapitulating 

 Record facts and ideas presented in class on your page using an outline format.  After the lecture, fill in 

any missing details. 

 Reduce the notes recorded in class using the left recall margin.  Write key words in the margins and 

formulate questions about the material you have recorded. 

 Recite the key words or questions and try to recall and recite the information.  Test yourself by covering 

up your wide record column and use the key words and questions to review the material. 

 Reflect on what you have learned from your lecture notes by thinking about the ideas presented and how 

they relate to what you already know. 

 Review your notes for each class a few minutes each day—don’t just wait for tests!  Daily review makes 

test preparation much easier. 

 Recapitulate or summarize your notes in the bottom summary section at the bottom of each page. 
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                 SAMPLE CORNELL METHOD                                      Cornell Notes, AVID.
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CLUSTER METHOD                                      University of Richmond Writing Center, 2010 

 

IDEA MAPPING           Adapted From: Hal White. Department of Chemistry and Biochemistry, University of Delaware, 2011
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    *Try putting an entire chapter of notes on this sheet.  Then use the back for your professor’s lecture*        

Subject____________________  Chapter_________________________    Pages____________________ 

Look at the bold headings. Look at the chapter questions. Write down what you think the Chapter is about.  

 

New vocabulary and word meanings should be written in this box. 

 

Read each section and jot down a sentence about it in the box. Place important facts in the partner box. 

 

 

    
 

    
Reading Comprehension 

 

 

______________________________________
______________________________________
______________________________________
______________________________________ 

______________________________________
______________________________________
______________________________________
______________________________________ 

______________________________________
______________________________________
______________________________________
______________________________________ 
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Before we begin successful strategies for increasing your reading comprehension, let’s take a moment to evaluate 

your reading comprehension. 

READING COMPREHENSION EVALUATION 

In Class, on a separate piece of paper, answer the questions with “T” for “F” according to whether the statement is 

true or false. 

1. Reading is a passive process 

2. You should only mark the important points in each section of your reading. 

3. When studying math, disregard the practice exercises as they are often cumbersome. 

4. You should use flashcards when study science or foreign language terms. 

5. Before reading a chapter, briefly survey the chapter summaries. 

6. There is only one correct method for effectively reading a chapter. 

7. For a better understanding of literature, summarize works in your own words. 

8. Reading your textbook is the same as reading Sports Illustrated. 

9. Use the bold headings of the chapter to help guide your comprehension. 

10. The four R’s in SQ4R are read, recite, review, and record. 

The bottom line:  if you answered most of these questions correctly, you already have a foundation in reading 

comprehension.  Read on to learn new techniques that will make understanding what you read an easy task! 

 

Passively reading your textbooks and lecture notes is not an efficient way to learn.  You must be actively involved to 

learn, especially when you’re reading.  Students who read a chapter starting with the first word and don’t quit until 

they reach the last word are often shocked by how little they remember from their reading.  Underline, mark margins, 

make notes, and ask questions in your mind as you read. Active participation in the reading process helps you 

comprehend and retain information. 

The SQ4R process, based on the SQ3R process developed by Francis P. Robinson in 1941, is a study system that 

allows you to use your reading and note-taking abilities effectively and has proven highly successful for many 

students—elementary through college!   

SQ4R stands for:  Survey, Question, Read, WRite, Recite, and Review 

 

 

Survey the Text 

Before reading your textbook, take a few minutes to look over the following key parts to determine how your text is 

organized and what it’s about: 
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*Title Page   *Glossary  *Appendix  *Index 

* Contents   *Bibliography  *Introduction  *Answer Key 

* Publishing Information 

 

Read the introduction, summary headings, and review questions at the end of the chapter to cue you to the important 

points for development and discussion.  Then, determine the length of time it should take you to read the chapter.  

This step should take no more than a few minutes. Now, you will need to survey the chapter. 

 

Let’s start the SQ4R process:            

Survey the Chapter:  Look at:    * Title                    * Introduction               *Headings/Sub-Headings                                                                          

* Illustrations, Graphs, Charts  * Conclusion/Summaries * Exercises               *Questions          

* First Sentences of Paragraphs                     

       

Question:  1) Turn each chapter heading into a question:  Who? What? When? Where?   

                     Why and How?      2) Answer each question. 

 

Once you begin turning your headings and sections into questions, you have made a conscious decision to actively 

read! 

              

Read:   1) Read one section at a time   2) Underline with colored pen, highlight, and make margin notes of vital 

information. Only mark the important points in each section of your reading. 

 

WRite:   1) Write brief notes in your own words to help you understand and memorize.   2) Summarize the main 

points in the margins that will help you recall when you review. 

 

Recite:  1) As you finish each section, recite either silently or aloud the major points covered under each heading.  2) 

Next, recite your margin notes and highlighted areas. 

 

Review:   1) Review the chapter immediately after reading.  2)  Look over your margin notes and                                    

highlighted material. 

Gunnel, Noreen. SQ4R: An Interactive Study System Explained and Applied, December 12, 2011.  

 

 
Marking Your Textbook                    

WHY?  Making notes in your textbook aids in your comprehension of the material. Because you determine what’s 

important and how ideas are related, you learn the process of analytical reading.  Forming ideas in your own words 
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tests your understanding, and reading actively promotes better understanding.  Moreover, marking text margins 

triggers recall and serves as an effective memory check and review tool. 

WHEN? Mark the margins of your test only after you have read a section; only then can you determine what’s really 

important.  Never mark while you are reading; otherwise, you may be using marking to delay the learning process. 

HOW? Be active, economical, and consistent in your textbook marking practices.  Summaries of main ideas, outlines 

of passages, or procedures, comments to yourself, or questions to ask are some of the ways to actively use your 

textbook margins.  Underline or highlight sparingly—less is best.  Select and mark key words or phrases, not complete 

sentences and paragraphs!  Colors are nice, but an entire page of yellow, blue, or pink is not helpful.  In fact, it may 

cause frustration and confusion during test review.  You should number in the margin all important ideas, steps, or 

details and devise your own system of marking—brackets, circles, stars, or dashes—use them consistently. 

Learning Assistance Center, University of Hawaii, Manoa 

                     

The following example illustrates how one student underlined a passage from an economics textbook. Notice the 

additional markings in the left margin. 



63 
 
 

 

 

Alexandria Technical Community College, 2012 

Now, it’s your turn.  In Class, discuss how you would use the following paragraph to practice marking your 

textbook. 

Your purpose, both in reading a textbook assignment and listening to a lecture, is to track down the key ideas that 

facilitate understanding.  Preparation helps put you in the proper frame of mind, signals point you in the right 

direction, and organizational patterns provide a context for these ideas. 

 

The next step is to make a note of these key ideas.  If a key idea is especially important, or particularly difficult, you 

may also want to record supporting points and memorable examples that clarify or elaborate the idea. 

 

Whether you are taking notes by marking directly in your text or jotting information down on Cornell-style 

notepaper, your goal will be the same.  But the procedure you use will vary slightly with the differing formats. 

 
 

 

 

 

 

Preparing for and Taking Tests       Hopper, Carolyn. Tips from Practicing College Learning Strategies, 4th Ed,                                                                                                                             

                                                                                                      Cengage Learning, 2006                                                             
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Before we get started, let’s take a few minutes to see how your test-taking skills stack up. 

In Class, on a separate piece of paper, please answer the following questions by checking “yes” or “no.” 

         YES NO 

1. Do you always know what you must study?    ___ ___ 

2. Do you give yourself enough time to prepare for tests?   ___ ___ 

3. Do you have a fool-proof study method and routine to follow?  ___ ___ 

4. Do you feel prepared, both mentally and physically, when testing? ___ ___ 

5. Are you able to fully focus during tests?    ___ ___ 

6. Do you know how to take objective and essay tests well?  ___ ___ 

7. Are the grades you earn on tests satisfactory?    ___ ___ 

8. Do you know why you miss points?     ___ ___ 

9. Do you make a diagram or an outline for essay questions?  ___ ___ 

10. Do you use facts instead of opinion in your essay answers?  ___ ___ 

 

The Bottom Line: Effective study methods and sufficient preparation improve your chances for success in college.  

Do you need to improve the way you study and the way you take tests?  You will find the following information 

extremely helpful if you answered “no” to any of the preceding questions. 

 

How Do You Prepare for and Take Tests in College? 

 Feeling somewhat nervous on test day? 

 Worrying that you may not have studied enough? 

 Afraid that you will forget all the information that you have learned? 

Don’t worry:  You are a normal student!  These concerns can be minimized, however, if you are well prepared for 

tests. 

Grades give power to tests, and many misconceptions exist about that power. Grades are not necessarily a measure 

of intelligence or creativity, nor are they an indication of your ability to contribute to society.  Grades are simply a 

measure of how well you did on one test, on one particular day, during one particular time. 

You may think that a test score measures what you accomplished in a course.  In actuality, a test score is merely a 

measure of what you scored on a test.  Although you may bomb a test, you really may have learned most of the 
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subject matter and just did poorly on the test.  Additionally, if you’re test wise or a lucky guesser, your score may 

not be accurate. 

Many students, thinking that grades are a measure of self-worth, give test scores the power to determine how they feel 

about themselves.  How do you normally feel when you don’t make the grade you wanted?  You are not a bad person 

if you do poorly on a test.  You are only a person who did poorly on a test, period!  Negative self-talk resulting from 

misconceptions about tests and the power of grades can put undue pressure on you.  Put tests in their proper 

perspective.  No matter what you may think, you will survive!  

Knowing that you are well prepared for a test gives you the feeling of confidence in your ability to perform; however, 

insufficient preparation will likely result in feelings of uncertainty and anxiety.  The following essential steps will 

ensure that you are prepared for every test you take. 

 Make a Study Schedule based on what you need to study. 

 Use the Study Schedule that you develop. 

By establishing fixed times for review in your study schedule, review will become a habit.  You’ll no longer think 

about it; you’ll just do it automatically.  Allot time for daily, weekly, and exam reviews.  Early review allows time 

for newly-learned material to become familiar and get organized.  Because considerable learning occurs when you are 

not studying, your brain will have time to create relationships that can show up again when you need them—like 

during a test! 

Making a Study Schedule      
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Daily Reviews (5-10 minutes per course)  

1. Begin review the first day of class. Review EVERY day. 

2. Review previous lecture notes before class and new notes after class. 

3. Review for short periods of time throughout the day—don’t wait until ESP! 

4. Review daily when you read your text. 

5. Review previous assignment before starting new assignment. 

6. Use “wait time” to your advantage by conducting short reviews.  Keep different colored pocket    

    folders (with brads) for each class in your bag, so you can review if you have 5-10 minutes to wait in a  

    class or between classes.  

7. Connect topics to gain a broad perspective of the course. 

8. Include a daily review on your daily to-do list. 

9. Focus daily reviews on material you have just learned and material that must be memorized. 

Weekly Reviews (1 hour per course) 

1.    Allot about an hour per week reviewing each subject in addition to the time you spend on new 

    assignments.    

2. Review lecture notes, highlights, text notes, marking, and study guides. 

3. Develop and practice answering possible test questions. 

4. Connect this week’s material to last week’s material to see relationships. 

Major Reviews (2+ hours per course) 

       1.   Conduct a major review one week before a test. 

       2.   Review class notes, textbook notes, study guides, note cards, and teacher’s handouts.  Use one or  

             more of the following techniques to review important ideas and facts: 

 Highlighter 

 Computer Notes 

 Recorder 

 Note Cards 

       3.   Review previous tests, papers, or graded assignments to analyze the teacher’s emphasis and  

             your own weak areas. 

       4.   Make a brief list of all the topics covered in the course using the following: 

 Course syllabus, objectives, or study guides 

 Supplementary readings 

 Text readings 

 Lecture notes 

 Test papers 

 

5. Write brief notes (short phrases or sentences) on the topics from the sources listed above of all  

              information you remember on each topic.  Compare your summaries to the material in your  

              notes and text to see how much more you need to know about each topic.  Idea Mapping 

              could also be an effective major review method. 
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6. Anticipate the questions the teacher will ask.  Write answers for them.  Look for essay questions 

ideas from large blocks of related information.  Look for objective question ideas in your notes and the text:  

diagrams, graphs, maps, technical terms, names, dates, and events. 

 

7. Use the studying procedures below to make your comfortable about your upcoming test: 

 Review well in advance of the test. 

 Avoid cramming and staying up too late the night before the test, even if you think you are a person who 

responds well under pressure. 

 Recite the review material to yourself or others.  You learn more by seeing and hearing at the same time. 

 Review briefly before you go to sleep.  You continue to process information as you sleep. 

 Get up early to review briefly before the test. 

 Plan a reward for yourself after the test. 

                                                       

WHAT TO DO BEFORE, DURING, AFTER A TEST       

Before a Test 

1. Write thorough class notes. 

2. Highlight text, mark text margins, and make text notes. 

3. Review notes periodically. 

4. Develop study guides from lecture, text notes, and handouts. 

5. Schedule study time. 

6. Determine test format and predict test questions. 

7. Develop questions from notes and summaries and recite. 

8. Cram only to “overlearn” material. 

9. Stop for short study breaks when concentration lapses. 

10. Study for several short periods instead of one long period. 

11. Obtain adequate food and sleep for mental and physical well-being. 

During a Test 

1. Arrive early to the testing site. 

2. Have all necessary supplies such as sharpened pencil, pen, calculator, etc. 

3. Listen to verbal instructions and ask for clarification if unclear. 

4. Read directions carefully. 

5. Plan your time. 

6. Do easiest questions or those having the most points, first. 

7. Use strategies for eliminating implausible responses, then guess. 

8. Write legibly. 

9. Review answers before handing in test. 

10. Use full test period. 
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After a Test   

1. Talk with classmates about the test. 

2. Look up answers you were unsure about. 

3. Review graded test for missed points. 

4. Analyze your test to determine areas of misunderstanding. 

5. Consider new test-taking strategies for future tests, if necessary. 

6. Meet with your professor concerning your test. 

 

PREDICTING TEST QUESTIONS 

It’s a given that test questions come from assigned reading and lectures; however, the format of a test can help you 

predict possible test questions. 

 Ask your professor to describe the test format (how long it will be and what type of questions to expect such 

as multiple choice, essay, and true-false); Have a separate section in your notebook labeled “Possible Test 

Questions.”  Develop possible test questions after every lecture and after you read each assignment for the 

course. 

 

 Watch for clues from your professor. Notice your professor’s body language.  Does he/she repeat a point 

several times, write it on the board, and/or tap the marker to emphasize a point?  Does the professor pose 

questions to the class?  What questions do other students ask in class? Is the material from outside reading 

covered extensively in class?  Pay attention; these could be signs of possible test questions.  Obviously, if a 

professor holds a review session, pay special attention to the material covered. 

 

 Attempt to get inside your professor’s head. What type of question would you ask?  Make practice questions 

by turning the key words in your lecture notes into test questions. 

 

 Save everything.  Keep all old tests, papers, lab sheets, and graded assignments.  It’s amazing how previous 

test questions have a way of reappearing in slightly altered forms on final exams! 

 

 Practice working problems using different variables.  For science and math courses, make up and solve 

problems that are slightly different from those assigned to ensure understanding. 

 

 Brainstorm with fellow classmates.  You may find a study group is helpful to brainstorm, to assist in 

understanding, and to offer moral support when facing a challenging test. 

Tackling OBJECTIVE TESTS           

Reduce the Guesswork in Multiple-Choice Tests 

The suggestion to read directions carefully is one that applies with special force to multiple-choice tests.  Start by 

determining whether you are looking for the correct answer or the most correct answer.  This distinction can make a 

huge difference.  Also, check to see whether some questions can have two or more correct answers.  When you’re 

clear about the type of answers you’re looking for, keep the following in mind: 
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 Answer each question in your head, first.  Follow this tip before you look at the possible answers.  If you 

come up with an answer that you’re confident is right, look for that answer in the list of choices. 

 

 Read all possible answers before selecting one.  This is essential for multiple-choice questions for which 

you must select the best answer or more than one answer.  Sometimes two answers will be similar, but only 

one will be correct. 

 

 Combine the stem with each possible answer.  Multiple-choice questions consist of two parts:               1. 

the stem (an incomplete statement at the beginning) and 2. a list of possible answers.  Each answer, when 

combined with the stem, makes a complete statement that is true or false.  Turn each multiple-choice question 

into a small series of true-false questions.  Choose the answer that makes a true statement. 

 

 Eliminate incorrect answers.  Sometimes you can “back in” to the correct answer by using the process of 

elimination.  Cross off the answers that are clearly incorrect.  The answer you cannot eliminate is probably 

the best choice. 

 
                        Toft, Doug. Master Student, Guide to Academic Success.  New York: Houghton Mifflin, 2005. 

 

 

Checklist for Multiple-Choice Questions—when all else fails, make an educated guess 

When none of the previous suggestions help you answer multiple-choice items, you can use the following guidelines 

to make a guess.  Do this only if you cannot identify incorrect answers—and only as a last resort. 

 If two answers differ by only one or two words, choose one of these answers. 

 If two answers have similar-sounding or similar-looking words (intermediate, intermittent, for example), 

choose one of these answers. 

 If the answer calls for a sentence completion, eliminate the answers that would not form grammatically 

correct sentences. 

 If two quantities are almost the same, choose one. 

 If answers cover a wide range (4.5, 66.7, 88.7, 90.1, 5000.11), choose one in the middle range. 

 Choose the answer that is longest, most detailed, or most inclusive. Remember that “All of the Above” is 

usually correct. 

 If you’re completely stumped and time is short, guess. 

         Note:  None of these suggestions for guessing is meant to take the place of studying for a test. 

 

Essay Test Questions 

How to Begin 
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 Make a quick outline before you start to write because it might help you write faster, it might help you to 

include all of your details, and it might help you get more points if you don’t have time to finish. 

 Include a part of the question in your answer because it makes your position clear, you’ve alerted the reader 

what to expect, and you have already started to focus your answer. 

 Finish your answer by picking two or three of your strongest reasons and stating them in one sentence each.  

Then make these reasons the topic sentences of your next two or three paragraphs. 

Answer all Questions 

 Note how many questions you have to answer and monitor your progress during the test period. 

 Writing shorter answers and completing all of the questions on an essay test can yield a better score than 

leaving some questions blank. 

 If you run out of time and cannot finish all of the questions, shift into outline mode by listing the points you 

intended to make, capturing each point in at least one full sentence or meaningful phrase. 

Writing Your Essay Matters 

Grading essay questions is in large part a subjective process.  Sloppy, difficult-to-read handwriting might actually 

lower your grade.  Take care with the details that promote legible writing.  For example: 

 Write with an erasable pen so that you can make corrections without crossing anything out. 

 Write on one side of a page in essay-test booklets; use the blank side of a page to add any points you missed. 

 Give yourself room to revise; write only on every other line. 

 Use abbreviations only when you’re sure that the person who grades your test will understand them. 

 Leave a generous left-hand margin and plenty of space between your answers in case you want to add to 

them later. 

 If you have time, review your answers for grammar and spelling errors, clarity, and legibility. 

Make a Mental checklist for Content 

 Introductory sentences that summarize answers and indicate development of answers. 

 Topic sentences for each paragraph. 

 Ideas developed completely. 

 Unnecessary, repetitious, or irrelevant material omitted. 

 Precise diction; general or vague statements avoided. 

 A conclusion that unifies the answer and says what it all means. 

Make a Mental Checklist for Mechanics 

 Spelling 

 Punctuation 

 Comma Splices 

 Run-ons 

 Fragments 

 Subject-Verb Agreement 

 

 

COPING WITH TEST ANXIETY:  Mental and Physical                                               
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If you fail easy chemistry questions when you know the answers, if you freeze or blank out during English tests, if 

you tend to break out in hives before your math test, if you have difficulty sleeping as final exams approach, if you 

feel sick right before a PT test, then you might be suffering from test anxiety. 

Perhaps you’re asking yourself, “What exactly is text anxiety?” and “Why me?”  Basically, test anxiety is any form 

of stress that is related to a testing situation.  A mild case of text anxiety is not necessarily bad; it causes you to get 

prepared for your test—similar to an adrenaline rush.  Students who experience mild pre-test jitters actually perform 

better than students who are lackadaisical regarding the testing situation. 

If you are like most test-anxious students, your anxiety results from several common causes: 

 Believing grades reflect your self-worth. 

 Placing too much emphasis on a single test; making each test “do or die.” 

 Giving in to guilt feelings that result from inadequate test preparation. 

 Feeling helpless; believing that you have no control over your test performance or grades. 

 Being afraid that you won’t live up to others’ expectations. 

Also, if you have text anxiety, you may suffer from physical symptoms such as headaches and nausea, or mental 

symptoms such as lack of confidence and negative thoughts and feelings.  When severe test anxiety immobilizes you 

and keeps you from demonstrating your knowledge on tests, practice the stress-reducing techniques discussed in an 

earlier chapter. 

Remember that anxiety can be a learned response; consequently, test anxiety can be unlearned.  Being prepared for 

tests and feeling confident about your abilities can reduce your test anxiety. You may also want to develop coping 

strategies that deal with handling irrational fears, fighting distractions, and replacing negative thoughts with positive 

ones.  If your anxiety is severe, discuss your problem with your professor or someone in your college’s Counseling 

Center for additional stress reducing techniques. 

Strategic Learner, The Citadel, 2000 

 

 

Course Strategies                          

Mathematics Courses      
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Try to understand the goal of each new exercise.  Review the previous exercises before moving on.  Working problems 

is the only method which cements principles.  It also may be beneficial to examine an entire chapter before attempting 

to solve any problems.  This allows you to understand the patterns and flow of the information.  You should work 

problems comparable to the ones you will see on the test. Many students use flash cards to memorize formulas.   

And finally, because in most math classes the professor’s lectures include working problems on the board, you end up 

studying a notebook full of math problems.  Supplement these problems with notes to yourself describing in words, 

anything that might help you to understand how that problem was solved.  Writing about problems and difficulties 

helps to create solutions! 

Look at the following note taking method for mathematics and be sure to follow this format when taking class notes: 

Three-Column Notes for Math Courses        

Record key words and concepts in the “Key Words” column.              

 Record each problem step in the “Examples” column. 

 Record the reasons for each step in the “Explanation/Rules” column 

 To study from your notes, cover up the “Examples” and “Explanation/Rules” sections and recite out loud the 

meaning of the key words or concepts. 

  Preventing Common Errors on Math Tests 

A Concept Error   is a mistake you make when you do not understand or know which principle or rule to use 

when solving a math problem.                 

An Application Error   is a mistake you make when you know which concept applies to a problem, but you are 

unable to apply it correctly.  You may make application errors when trying to solve word problems that require 

you to derive a formula. To eliminate application errors, anticipate what formulas you will be asked to use on 

a test; then practice solving those kinds of problems.  Example:  You understand the concept that rate equals 

distance divided by time (r =d/t).  However, you read a word problem that gives you the rate and time and asks 

you to figure the distance involved. 

Careless errors   are needless mistakes you make when you do not proofread your work before handing in a 

test.  To reduce your chances of making careless errors, plan your test-taking time to include five or more 

minutes at the end to check for mistakes, such as forgetting to add a sign, not reducing to the lowest terms, or 

    KEY WORDS                       EXAMPLES                          EXPLANATIONS/RULES 

       Natural Numbers              1, 2, 3, 4, 5…                         You can count them. 

       Whole Numbers            0, 1, 2, 3, 4, 5…                          Natural numbers and zero 

       Integers           … -2, -1, 0, 1, 2…             Negative and whole numbers; 
       -n               - (-10) = 10             Count the number of signs; an  
                  Even number of signs results            
                  in a positive number 

       -n              - (15) (-15)             Count the number of signs; an
                               Odd number of signs results in   
                  a negative number 
       
Nolting, Paul D. Math Study Skills Workbook.  Boston: Houghton Mifflin, Inc., 2000. 
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adding or subtracting incorrectly.  Determine what kind of careless error you make most often so that you will 

be conscious of it. Example:  You multiply -2x by 2x and arrive at the answer: 4x 2.  However, the correct 

answer should include a minus (-) sign in front of the 4. 

Kanar, Carol. The Confident Student, Boston: Houghton Mifflin, Inc., 2000. 

Foreign Language Courses 

Like mathematics, foreign languages require that you practice in order to understand the subject. Because languages 

are systems with rules that define their form, working the exercises helps you learn new words, conjugations, and 

parts of speech.  Memorize and review the vocabulary daily.  This activity does not take long, yet many students take 

tests without mastering the vocabulary words.  Repetition and practice are the keys to success in foreign language 

classes. 

Use flash cards with the foreign word on one side and English word on the other.  Use tape recorders or free online 

foreign language tutorials for practicing proper pronunciation.  Much of the repetitive work (for example going over 

vocabulary words) can be done between classes or standing in line.   

Use study guides for foreign language tests.  Include a listing of vocabulary words and definitions, as well as 

descriptions of the rules for items such as pronouns, verbs, and cardinal numbers. 

Science Courses                            

The sciences are also governed by rules and principles.  You will be expected to apply these rules and test new theories 

through experimentation.  Labs require hands-on participation.  You should write information from class experiments 

on index cards in an organized form: 

 What is the purpose of the experiment? 

 The hypothesis? 

 What conclusions can be drawn? 

By keeping this or similar information on index cards, you can refer to them quickly and often.  Flash cards can be 

made for definitions. 

Science also lends itself well to illustrations.  By drawing out processes or cells, for example, you are anchoring the 

new information in both hemispheres of your brain.  Drawing and labeling information is an effective tool for science 

students.  The following example may help you understand the importance of drawing and labeling information: 

Let’s say you have to remember the parts of a frog in biology lab.  Now, you frequently use flash cards, which have 

been successful for you in the past; however, this method is not working well on your lab tests.  So, you decide to copy 

drawings of various parts of a frog and, without looking at the text, you label the parts on your own drawings.  You 

do this repeatedly until you can label the parts with 100% accuracy.  Now, let’s say your lab instructor asks you to 

walk through the lab and determine the parts of the frog that are labeled by a stick pin.  Chances are after all of your 

practice, you will score +90%! 

Literature and English Courses 

Often literature classes can be frustrating for students who think sequentially because ideas are intangible.  Students 

are frequently asked questions, such as, “What does the poem mean?” or “What are the literary devices found within 

Othello?”  In preparing for a test in your literature class, you should focus on things like the elements of fiction—

theme, style, plot, and so on.  For example, each short story or play that you read could be outlined by the elements of 

fiction on an index card. 
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Literature has its own vocabulary.  You can make flash cards to learn the literary terms and their meanings.  Other 

strategies that have proven successful for literature classes include the following: 

 Listening carefully in class to the professor’s explanations about meanings and analysis. 

 Writing every word down during analysis lectures. 

 Reading carefully and noticing patterns within the literature. 

 Annotating your text or handout. 

 Creating a study guide. 

 Writing a skeletal outline of the specifics once you understand the literature.  Listing characters in the work 

and spelling the names correctly. 

 Writing down the literary devices used within the work. 

Social Sciences and History Classes 

Just as literature can seem vague and overwhelming, so can courses such as history, political science, or psychology. 

When reading your textbooks in these areas, make sure you annotate your book and write brief explanations in the 

margins.  Pay close attention to theories, research findings, and different schools of thought within the discipline.  

Normally, the social sciences require enormous amounts of reading and interpretation.  Therefore, you need to be 

aware of the author’s point of view and how it affects the translation of events.   

Students often feel they know material because they have read and understood the assignment, yet they consistently 

do poorly on the test.  This flaw usually occurs because they do not master specific knowledge of the material.  For 

example, in a history course you will primarily be concerned with people, places, and events.  You must pay attention 

to dates and names.  Commit factual materials to memory by using flash cards. 

A study guide will help, as well.  If seemingly vague information distresses you, then you must force it to fit into an 

organized framework so that you can remember.  An example of this process is evident with essay tests.  After a 

professor grades an essay, you will often see check marks throughout the essay.  What do you think that means?  

The professor is looking for specific information so that you can receive credit for the answer.  Make sure that you 

identify and memorize the important information. 
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ACADEMIC POLICIES AND PROCEDURES        
I. Grades and Course Credit      

   A.  Grades 

   Only letter grades are given to evaluate a student’s progress, and The Citadel does not recognize plus 

   or minus grades in undergraduate courses.  The following definitions of letter grades are applicable:     

   A   Superior 

   B  Very Good 

   C   Satisfactory; Acceptable 

   D  Marginal; Passing 

   F   Unsatisfactory 

   W  Withdrawal from a course prior to the official deadline. After that time, students will receive the  grade of 

“F” should they fail to complete the course or complete it unsuccessfully. Under extenuating 

circumstances, the grade of “W” may be awarded after the official deadline with the recommendation of the 

instructor and the concurrence of the Associate Provost for Academic Affairs.  

I   Incomplete.  An Incomplete is awarded when course requirements have been very nearly met but for 

authorized reasons (illness, injury, family emergency, etc.) cannot be completed during the current semester. 

To be eligible for the grade of “I,” students must be passing at the time they are forced to terminate their 

participation in the course. Students who are not passing at the time they are forced to terminate their 

participation will receive the grade of “F” in the course. The grade of “I” must be removed within the first 

30 class days of the next full semester, or the “I” becomes an “F.” Under extenuating circumstances, an 

extension may be awarded by the Associate Provost for Academic Affairs with the recommendation of the 

instructor. Students may not enroll in a course in which they currently have an “I.” A student is not eligible 

for Dean’s List or Gold Star awards until Incompletes are removed. 

   

 B. Grade-Point Average Computation 

    Grades are assigned quality points as follows: 

Grade                         Quality Points 

   A   =         4 

   B   =         3 

                 C    =         2 

   D   =         1 

   F, I, W U  =         0 

    End-of-semester and mid-term grade reports are made available electronically through BANNER Self-   

    Service in Lesesne Gateway. 

      

 When you access your transcript in Banner in Lesesne Gateway, you will see the following headings: 

                    
Attempted 

Hours 

Passed Hours Earned Hours GPA Hours Quality Points GPA 

  
Attempted Hours:  This total includes all hours attempted at The Citadel, including those dropped with the 

grade of “W.” 
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Passed Hours:  This total includes all attempted hours when you earned a grade of “D” or higher.  

Earned Hours:  This total includes all hours passed at The Citadel plus all hours awarded through transfer 

or AP.  When a previously passed course is repeated, the hours are counted only once in the Earned Hours 

total. 

GPA/ Hours:  You multiply the number of hours of the course times your grade (Quality Points) in the 

course. For example, English is a 3-hour course, and if you earned an "A" which is worth 4 Quality Points, 

then the total points for English would be 12. Then you divide the total number of points earned in a 

semester by the total number of hours attempted to compute the GPA for that semester. This total includes 

only hours earned at The Citadel. 

Quality Points:  This total comes from the total number of points you earn in each course according to 

your letter grade: A=4 quality points; B=3 quality points, etc. 

Quality Hours:  This total includes all hours attempted at The Citadel for which Quality Points were 

earned or could have been earned.  When a course is repeated, the hours from both courses are included in 

the Quality Hours.   

Semester GPA: The grade-point average for any semester is determined by dividing the total number of 

Quality Points earned by the total number of hours for which grades of A, B, C, D, or F were received. 

Cumulative GPA:  The cumulative grade-point average on which Graduation, Academic Probation, and 

Academic Discharge are based is computed by dividing the total Quality Points earned at The Citadel by 

the total Quality Hours taken at The Citadel. 

   C. Dean’s List and Gold Stars 

   The Dean’s List is a recognition given for the work in a semester to those students registered for 12 or 

    more semester hours whose GPA is 3.200 or higher, with no grade below a “C” and/or no 

    grade of Incomplete “I.”  The medal is worn on the cadet uniform the following semester. 

   Gold Stars are awarded to those students on the Dean’s List who have earned a GPA of 3.700 or higher 

    for the work of a semester.  Stars are worn on the cadet uniform during the following semester.      

    D.  Mid-Term Grades-- Mid-term grades are issued for students in the fall and spring semesters. 

    E. Taking or Repeating Courses to Improve the GPA  

 A student may not take or repeat a course which is taught at a lower level than or  

          serves as a prerequisite for a course which the student has already completed. Courses  

          may be repeated under the following conditions:         

 No course may be repeated once a grade of “B” or higher has been earned. 

 If a course is repeated, the last grade of record is used to determine whether course requirements for 

graduation have been met. 

 If a previously passed course is repeated, the hours may be used only once toward meeting 

requirements for total hours passed. 

 A transfer course may be repeated to improve a GPA only if the grade of “C” or higher was earned at 

the transfer institution. 

 All grades from repeated courses are included in computing the student’s grade-point average. 

     F. Transfer Credits 

 Normally, only courses taken at an accredited institution which are comparable in content and credit 

hours to specific courses offered by The Citadel and in which grades of “C” or better have been 

earned will be considered for transfer.  

 To ensure that courses taken away from The Citadel will be accepted for transfer, students must 

obtain written, prior approval through the Office of the Registrar. However, the Dean of the School or 

the Department Head in which the student is majoring may accept courses for transfer to meet general 
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elective credits.  These are courses that are not offered by The Citadel but which are considered to be 

worthy of credit as electives and in which grades of “C” or higher have been earned.  

 The appropriate Deans or Department Heads have responsibility for considering all transfer courses 

that are comparable to courses offered by The Citadel. Grades earned in courses transferred from 

another college will not be computed in the student’s grade-point average at The Citadel. Courses 

previously passed at The Citadel will not be accepted for transfer.  

 All transcripts sent from another college to The Citadel become the property of The Citadel and 

cannot be issued to the student or a third party. 

 

 
   II. General Course Requirements    
 

   A. Final Examinations 

   Final examinations are required at the end of each semester.  Generally, the final exam will not  

   constitute more than one-third (⅓) of the course grade.  The Final Examination Schedule is available       

    on the Citadel Registrar’s page, http://www.citadel.edu/root/registrar. 

   B. ROTC Requirements 

    All cadets must be enrolled in and successfully complete an ROTC course every semester during    

    freshman and sophomore years unless cadets are contracting, then, cadets take eight (8) semesters of  

    ROTC.  Non-contract juniors and seniors will take ROTC fulfilment courses each semester that have  

    been approved for their major course of study.   

    C. Course Overload 

    The maximum course load (credit hours) which will be approved for either fall or spring semester  

    is normally 22.  

    D. Course Load Requirements 

    A full-time student must be enrolled throughout each semester in coursework totalling at least     

    12 credit hours. A cadet must be a full-time student. Any cadet who drops below the 12-credit-  

    hour minimum at any time during a semester is subject to discharge, unless there are extenuating  

    circumstances. Such circumstances must be presented in writing to the Associate Provost for      

    Academic Affairs. Students and their parents should be aware that carrying fewer than 12 credit  

    hours may affect insurance coverage with some companies and may also affect eligibility for  

    financial aid.  Reminder: Students enrolled in laboratory science courses must take the lecture and     

    the laboratory (lab) concurrently.    

    E.  Course Substitutions 

    Course substitutions are made only when justified by extenuating circumstances. Such circumstances 

    must be presented in writing by the student; and the requested substitution must have the support of   

    the Faculty Advisor, the Associate Dean or Department Head, and the Associate Provost  for Academic 

http://www.citadel.edu/root/registrar


78 
 
 

 

    Affairs. Forms for requesting course substitutions are available in the Registrar’s Office.     

    F. Change of Academic Major 

    Students who wish to change their major should consult with their Academic Advisors in their current 

    major course of study as well as with the Dean or Department Head offering the new major.  Forms for     

    requesting a change of academic major are available in the Registrar's Office. 
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III. Criteria for Continuance    
                                                       

 

      A. General Guidelines 
      In order to be eligible to continue at The Citadel, a student must:  1) meet minimum standards for  

      hours earned at The Citadel or for hours properly transferred from another accredited institution, 

      and 2) maintain a minimum cumulative grade-point average (see chart below from The Citadel         

      Course Catalogue.       

 These criteria are assessed initially after the cadet's second semester at The Citadel and then at the 

end of each two-semester period. Credits earned through AP or coursework taken by an entering 

freshman in the summer prior to initial matriculation WILL NOT be used toward meeting the 

minimum standard for hours earned in an academic year. 

 Although The Citadel will notify students who are deficient in either or both areas, it is the 

responsibility of the student to ensure that these criteria are met. To avoid Academic Discharge, a 

student must meet both hour and GPA requirements concurrently either at the end of the fall 

semester, at the end of the spring semester, or in August, as appropriate. 

 A full-time student (one carrying at least 12 credit hours each semester) must pass at least 24 

semester hours in each 12-month period after initial matriculation or readmission. If a previously 

passed course is repeated, the hours may be used only once toward meeting requirements for 

hours passed.  

 Part-time students must pass 50% of the hours attempted, and each student must maintain a 

minimum cumulative grade-point average as prescribed in the following table. 

              The column labelled "Total Hours" includes: 

1. All credits attempted for which a grade of A, B, C, D, or F was received at The Citadel 

2. Coursework transferred from other colleges 

3. Courses taken Pass/Fail or in which the grade of “U” was earned. 
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   Below, please see the minimum academic progress students must make to avoid academic discharge: 

                                        Continuance on Academic Probation 

Total Hours     Grade-Point Average  

(Quality Hours Plus       for Continuance  

Transfer & Pass/Fail Hours)       on Probation 
0-39                1.300 

40-69                1.500 

70-99                1.700 

                       100 & above               1.900 

 

     To continue without Probation, students must meet the following requirements: 

                                                Continuance Without Probation 

Total Hours     Grade-Point Average  

(Quality Hours Plus       for Continuance  

Transfer & Pass/Fail Hours)    Without Probation 
        0-39            1.700 

      40-69            1.800 

      70-99            1.900 

100 & above                  2.000 

 For the purpose of determining Academic Probation, Criteria for Continuance, Dean’s List, Gold Stars,         

      Graduation, and other academic matters, the grade-point average will be computed to three decimal  

      places.  

 

      B. Academic Discharge 
 A cadet’s academic record will be subject to formal review for purposes of Academic Discharge at 

the end of the second semester after initial matriculation at The Citadel. 

 During these two semesters and the summer sessions after initial matriculation, the cadet must have 

earned at least 24 credit hours and must at the time of review meet GPA requirements for 

continuance. If these requirements are not met concurrently at that time, the cadet will be discharged 

for academic deficiencies. 

 Academic assessment for the purpose of Academic Discharge is conducted at the end of each two-

semester period, and the associated summer sessions, after the student is admitted or readmitted. 

Under the Academic Discharge Policy, cadets may be discharged for academic deficiencies in 

January or in August of each year. 

 Credits completed while a student is on Academic Discharge will not normally be accepted for 

transfer to The Citadel. Exceptions to this policy must have the approval of the Associate Provost 

for Academic Affairs. 

 Summer session work cannot make students ineligible to enroll in the following fall semester, if 

they were eligible for enrollment at the end of the previous spring semester. 

 Minimum grade-point averages for the various Total Hours categories are as shown in the previous 

sections; however, the minimum GPA required will not be raised as a result of summer school work. 

That is, students moving from one Total Hours category to the next higher category as a result of 

credit hours earned in summer school at The Citadel or elsewhere will only be required to meet the 

GPA minimum of the lower category of credit hours for continuance in the following fall term. 

 Students who voluntarily withdraw at times other than January or August or who are discharged for 

other than academic reasons will have their academic status assessed upon application for 

readmission. 
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 When the number of unexcused absences reaches 6, the student and his or her parents will be 

issued a warning by the Associate Provost for Academic Affairs that continued disregard of 

the academic policy requiring class attendance (10 or more absences) will result in an 

Academic Discharge from the College. 

 If the number of unexcused absences reaches 10, the student will be permitted to complete the 

current semester, but will be academically discharged from the College for the following semester. 

 Cadets who accumulate 10 or more unexcused absences in the spring semester and who would 

otherwise be eligible to participate in Commencement will not be permitted to do so. In all 

other circumstances, cadets who accumulate 10 or more unexcused absences will earn an Academic 

Discharge. 

      C. Second Academic Discharge 

 A student who fails for a second time to meet minimum academic criteria for continuance will be 

awarded a second Academic Discharge. 

 The Associate Provost for Academic Affairs will review the academic record and any extenuating 

circumstances the student wishes to present in writing. 

 Based on this review and in consultation with the Faculty Advisor and the Department Head or 

Associate Dean, the Associate Provost for Academic Affairs will determine the conditions under 

which the student may be considered for readmission after a second Academic Discharge. 

      
 D. Maymester and Summer School 

During Maymester, a student may enroll in a maximum of one course and the associated lab, totaling 

four (4) semester hours.  During summer school, a student may enroll at The Citadel or transfer from an 

accredited institution no more than four (4) courses and the associated labs (2: one each session of 

summer school), totalling fourteen hours (7 hours in each session of summer school).  As with all 

transfer courses, prior approval is required for transfer of summer courses taken at another accredited 

institution.  Remember:  When students attend Maymester or summer school, they may choose to live in 

the barracks or off campus; however, in both cases, they will wear civilian clothes and are not subject to 

the military regimens that occur during the academic year.  Also Remember: If students wish to raise 

their grade-point average, they must take courses at The Citadel.   

  
 

 

 IV. Academic Calendar Deadlines 

        A. Drop/Add 

        Students are permitted to drop and add courses during the first five (5) days of the fall 

        and spring semesters.  The deadline for drop/add is published in the Academic Calendar found  

        under “Academic Affairs,” then “Academic Calendar.”  

       B. Pre-Registration 

        Each fall and spring semester, two weeks are scheduled for advising and one week is scheduled  

        for pre-registration for the upcoming term.  The dates are published in the Academic Calendar. 

       C. Removal of Incompletes 

        An incomplete must be removed within the first thirty (30) days of the next full semester; 

        Otherwise, the “I” becomes an “F.”  The summer session does not count as a semester in this case. 
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       D. Course Withdrawal 

        During the fall and spring semesters, the deadline for withdrawing from a course with a grade 

        of “W” falls seven (7) days after the end of the midterm grading period and four to five days after     

        the beginning of each semester. 

       E. Final Exams 

        The Final Exam Schedule is published each semester on the Registrar’s page, 

        http://www.citadel.edu/root/registrar as well as on the 

        Academic Affairs Web page, http://www.citadel.edu/root/academicaffairs .   

F. Plagiarism Policy (Please see this complete Policy on the Citadel Web,      

http://www.citadel.edu/root/plagiarism-faq                                                                                                   

       Cheating and plagiarism violations will be reported, a failing grade will be assigned for the work in  

       question, and in many cases, the cadet will be dismissed from The Citadel on an Honor Violation.  All  

       classes follow The Citadel Honor Manual regarding plagiarism:  "Plagiarism is the act of using  

       someone else's words or ideas as your own without giving proper credit to the sources:              

 When you quote another's words exactly you must use quotation marks and a footnote (or an indication in 

your paragraph) to tell exactly where the words came from, down to the page number(s).   

 When you mix another's words and ideas with your own in one or more sentences, partially quoting the 

source exactly and partially substituting your own words, you must put quotation marks around the words 

you quote and not around your own. Then you cite the source, down to the page number(s).  

 When you paraphrase another's words or ideas, that is, when you substitute your words for another's words, 

but keep their idea(s), you do not use quotation marks, but you must cite the source, down to the page 

number(s).  

 When you use only another's idea(s), knowing that they are the other's ideas, you must cite the source of that 

idea or those ideas, down to the page number(s). 

 When you cite the source, you give, as a minimum, the author, the title of the book, and the page number” 

(The Citadel Honor Manual). 

      G. Final/Mid-Term Exam Policy 

  Final Examinations are required at the end of each semester and will be given at the assigned  

  time. If a faculty member has more than one section of the same course, students may, with the  

  permission of the faculty member and providing that there is no conflict, take the final  

  examination with another section. That is the only way that a student may change an exam time!  

  Since no scheduling conflicts are possible, make-up examinations should not be necessary. 

Please follow the following procedures regarding final exams: 

 Any examination which is missed due to an emergency should be rescheduled after the regularly scheduled 

examination period but not during a Reading Period, during ESP, or on a Sunday. 

 If rescheduling is not possible prior to the deadline for submission of final grades, the instructor should award 

the student an “I.” 

 Conflicts resulting from a student’s travel arrangements do not constitute an emergency and do not 

justify a make-up examination. 

 Any exception to these policies must be requested in writing by the student and concurred with by the 

Professor and the Associate Provost for Academic Affairs. 

 There are only two exam times: 8:00 a.m. and 1:00 p.m., and these periods are three hours          

               long.  Exams are given on Saturday, but not Sunday. For the Exam Schedules, please visit the    

http://www.citadel.edu/root/registrar
http://www.citadel.edu/root/academicaffairs
http://www.citadel.edu/root/plagiarism-faq
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              Office of the Registrar at http://www.citadel.edu/root/registrar. 

       

Mid-Term Exams 

 Mid-Term Exams are given mid-way through a semester, always starting and ending on a Tuesday. 

 Grades are posted the Thursday after the end of exams. 

 Students may access their mid-term grades in Banner Self-Service in Lesesne Gateway. 

 

ACADEMIC SERVICES AND RESOURCES        

 
    

 A. Academic Orientation 
   The Academic Orientation Program is designed to orient fourth-class cadets to the intellectual    

    life of the College and to academic policies and support services and resources, to conduct required 

    academic placement testing, and to provide transition from military training to the start of the 

    academic year.   

   B. Cadet Academic Officers 
    Each Company has an Academic Officer, a senior cadet chosen on the basis of academic 

    performance and leadership skills, who is charged with maintaining an environment conducive 

    to study during Evening Study Period (ESP), directing cadets to appropriate support services, and 

    assisting cadets to locate tutors. 

  Associate Provost for Academic Operations 

Director: COL Kevin Bower 

kevin.bower@citadel.edu    953-7683 

    C.  Cadet Advocacy Response and Education (C.A.R.E.) 

    The Cadet Advocacy Response and Education Program promotes a culture and climate of respect 

    to help prevent sexual harassment, assault, and rape through awareness training, education, 

    advocacy, and the consistent enforcement of standards. 

  Cadet Advocacy Response and Education, 105 Thompson Hall 

  Director: Mrs. Janet Shealy 

  janet.shealy@citadel.edu    953-7277; 425-1315 (24/7) 

   D.  Campus Alcohol and Drug Information Center (CADIC)  

CADIC helps students make well-informed choices and provides simple strategies to help keep students safe 

during their college years and beyond.  This office offers information and counselling to all cadets concerning 

alcohol and drug awareness.. 

  Campus Alcohol and Drug Information Center, MCH 227 

http://www.citadel.edu/root/registrar
mailto:kevin.bower@citadel.edu
mailto:janet.shealy@citadel.edu
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  Director:  Mr. Kevin Modglin 

  kmodglin@citadel.edu      (904) 982-9585 

   E. Career Services 

    Career-related training and resources are provided to students and alumni.  Services include 

    instruction on development and use of academic/professional portfolios, résumé preparation, and 

    interviewing skills.  Graduate School Fairs and Career Fairs are provided to help students explore 

    career options.  Networking assistance is also provided. 

  The Citadel Career Services, 573 Huger Street  

  Director:  Mrs. Page Tisdale 

  page.tisdale@citadel.edu    953-1617 

 F. Company Academic Advisors and The Citadel Success Institute 
 Each cadet company is assigned a specifically chosen member of the faculty or staff whose 

   responsibility is the academic well-being of all cadets in the Company.  The Company Academic 

   Advisor works closely with the Tactical Officer and the cadet Academic Officer to ensure that 

   academic and military requirements are compatible and that cadets take advantage of support   

services and resources available to them. COL Fudge is also responsible for the administration and 

implementation of the Citadel Success Institute (CSI), a program designed to introduce participants to college 

academics, assist them in preparing for physical requirements of the Corps of Cadets, and help them become 

acclimated to the campus and its resources. 

   

Assistant Provost for Academic Affairs, 369 Bond Hall 

  Director: COL Chris Fudge 

  chris.fudge@citadel.edu     953-5705 

 

  G.  Counseling Center  

   The Citadel Counseling Center offers confidential, short-term counseling services to currently 

   enrolled students.  Students are able to discuss personal, educational, or career-related concerns 

   with a mental health professional in an informal setting. 

  The Citadel Counseling Center, 203 Richardson Avenue 

  Director:  LTC Suzanne Bufano 

  suzanne.bufano@citadel.edu     953-6799 

  H.  Financial Aid and Scholarships   

   The Office of Financial Aid and Scholarships has information on the full range of scholarships 

   and financial aid packages available to Citadel students and assists in filing applications. 

        Financial Aid and Scholarships, 139 Bond Hall 

        Director:  LTC Hank Fuller 

   hank.fuller@citadel.edu     953-5185 

   I.  Infirmary 
   The Citadel Infirmary supports the educational mission of The Citadel by providing accessible     

   and high-quality health care to The South Carolina Corps of Cadets. Their staff strives to maintain the    

   physical, psychological and social health of cadets through an interdisciplinary team approach of  

   providing primary care and promoting health education and wellness. The staff members maintain  

   confidentiality, respect for diversity, promotion of wellness and continuous professional growth. 

  Mary Bennett Murray Infirmary 

  Ms. Celeste Conlon, Head Nurse 

mailto:kmodglin@citadel.edu
mailto:page.tisdale@citadel.edu
mailto:chris.fudge@citadel.edu
mailto:suzanne.bufano@citadel.edu
mailto:hank.fuller@citadel.edu
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  celeste.conlon@citadel.edu    953-0853 

 J.  Information Technology Services (ITS) 

The Citadel provides all students with an email account and computing resources, including kiosks in Mark Clark 

and Bond Hall for quick access, more than a dozen computer labs in classrooms, several auditoriums, and a small 

lab in each of the barracks.  All labs are equipped with personal computers  and high-speed networked printers 

while others have additional equipment such as scanners for scanning text or photos.  ITS staff members assist 

students at the IT Help Center in 253 Bond Hall, during the evenings in the Daniel Library, and from several IT 

repair workshops in the barracks.  The Multimedia Services staff helps students use specialized software to design 

and edit graphics, create computer presentations or video projects in the Multimedia Center, 303 Bond Hall or by 

appointment.  

  Information Technology Services, 253 Bond Hall 

  Help Center & Student Support Manager:  Justin Palmer 

justin.palmer@citadel.edu; multimedia@citadel.edu 953-5010 

 K. Library 
   In a welcoming atmosphere, the Daniel Library provides the resources and services that support the 

   teaching and research requirements of the college.  Resources include full-text journals, discipline- 

   specific databases and audio-visuals, as well as e-books and print books.  The Library houses a Learning  

   Commons Area, a Library Instruction Lab with desktop computers and printers, and The Citadel  

   Archives & Museum (on the third floor).  Cadets will find quiet places for collaborative group work as  

   well as comfortable seating and quiet study areas.  Also, they will find headphones, laptop computers,  

   wireless connections, popular magazines, motion picture DVDs, and a Java City coffee bar (on the first  

   floor) that sells beverages and light snacks. Services include Library orientation and research instruction  

   classes (one-on-one research assistance is available) as well as free interlibrary loan and document  

   delivery for students and faculty.    

      Daniel Library  

Director: MAJ Aaron Wimer     

aaron.wimer@citadel.edu    953-1267 

 L.  Multicultural Students Services and International Studies 

As an integral part of The Citadel community, The Office of Multi-cultural Student Services and the         

International Studies (MSSIS) provides advocacy, mentorship and support for students from historically  

underrepresented populations, including International Students.  The Office of MSSIS, works to create cultural 

leadership opportunities for Citadel students and to assist the institution in creating and maintaining a campus 

climate that recognizes, appreciates, celebrates and shares a mutual understanding and respect for all cultures.  

This office plans and implements educational programs that promote awareness and provide opportunities for 

cross-cultural interaction and exchange.  

  Multicultural Students Services and International Studies, 135 Thompson Hall 

  Director: COL Robert Pickering 

  robert.pickering@citadel.edu    953-5096 

  M.  Ombudspersons 

   The Ombudsperson is available for informal and confidential discussion of any problem or 

   issue to include discrimination, harassment, mistreatment, fourth-class violations, and/or hazing.  The 

   Ombudsperson may be contacted 24 hours a day, 7 days a week. 

COL Robert Pickering, 135 Thompson Hall 

  robert.pickering@citadel.edu   (W) 843- 953-5096; (C) 843-437-9645; (H) 843-552-6771 

mailto:celeste.conlon@citadel.edu
mailto:justin.palmer@citadel.edu
mailto:multimedia@citadel.edu
mailto:aaron.wimer@citadel.edu
mailto:robert.pickering@citadel.edu
mailto:robert.pickering@citadel.edu
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  Mrs. Shawn S. Edwards, Human Resources Building 

                            sedward6@citadel.edu                    (W) 843-953-6989 

  MAJ Shamus Gillen, Admissions Recruiting 

  shamus.gillen@citadel.edu      (W) 843-953-4830; (C) 843-743-9487; (H) 843-478-0239 

  N.  Oral Communications Lab 

The Oral Communications Lab can help you improve your public speaking skills. If you must give a    speech or 

presentation, come by the Oral Communications Lab, first, and we will help you make your speech more 

effective.  We offer helpful critiques and can also film your practice speeches so you can see for yourself ways to 

become a more confident, polished presenter.  The lab also sponsors El Cid     

Toastdawgs, the campus charter of Toastmasters, International. Meetings focus on helping people   develop public 

speaking skills and are open to all cadets and CGC (graduate) students. 

 

Oral Communications Lab, 367 Bond Hall 

Director: CAPT Sean Fourney 

ocl@citadel.edu                                                           953-5103 

  O.  Pastoral Care 

   The Chaplain to the Corps of Cadets provides pastoral care and confidential counselling to students.   In 

   addition, Catholic and Episcopal chaplains are available for care and counseling.  Those seeking specific   

   faith-group/denominational services will be referred to the Chaplain’s Office.     

  Pastoral Care, Summerall Chapel 

  Chaplain Joe Molina, CDR, UMSC   

jmolina@citadel.edu      953-5049 

   P. Registrar 

   The Office of the Registrar is responsible for support of academic programs and policies to include 

    academic records and registration; grade tracking; master course schedule; transfer credits; course 

    substitutions; changing of academic major or pursuit of double major; confirmation of eligibility     

    for a cadet ring; maintenance of a list of students who refuse to allow disclosure of directory  

    information as per the Family Educational Rights and Privacy Act of 1974 (FERPA); official transcripts    

    of scholastic records; replacement diplomas; list of courses that meet standards of AP exam scores or  

    College Level Examination Program (CLEP) exam scores; and also recognizes the International  

    Baccalaureate Program and awards college credit for scores of four (4) or higher.          

  Office of the Registrar, 173 Bond Hall   

Director: MAJ Lisa Blake    

registrar@citadel.edu     953-6969 

   Q. Student Success Center 

   The Student Success Center’s mission is to aid students in their transition to college life and to      

   help them achieve individual academic success culminating in graduation.  The Center coordinates a   

   variety of programs for undergraduate students to include the Math Lab, the Writing Lab, Subject-    

   Area tutoring, Supplemental Instruction (SI), Services for Students with Disabilities, Corps Squad, and  

   Mandatory Study Program, as well as other programs.          

Student Success Center, 117 Thompson Hall 

                       Director: COL Robert Pickering 

                       robert.pickering@citadel.edu                      953-5096 

   R. Study Abroad Program 

    Students may study for a semester, year, or summer on any one of hundreds of independent 

mailto:sedward6@citadel.edu
mailto:shamus.gillen@citadel.edu
mailto:ocl@citadel.edu
mailto:joel.harris@citadel.edu
mailto:registrar@citadel.edu
mailto:robert.pickering@citadel.edu
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    programs offered in countries all over the world such as England, Ireland, Italy, Australia, Germany,     

    France, Japan, Africa, and Spain. These programs offer students a diverse curriculum from which to  

    choose as well as personal and academic support while they are abroad. Independent programs are fully  

    accredited programs offered through study abroad companies or other universities and are endorsed by  

    The Citadel. 

  Study Abroad Program, Richardson Avenue 

                            Director: Dr. Zane Segle 

         seglez1@citadel.edu     953-7083 

       

ACADEMIC PLANNING                                                                         

Creating an Educational Plan Gives You: 

 A visual picture of what you need to accomplish semester by semester.  

 A good idea of how long it will take to meet your academic goals.  

 The Academic Requirements for your degree. 

To design a plan that works for you, follow these tips: 

1. Complete requirements in foreign language, writing, and mathematics as soon as possible.  Often your 

performance in these courses depends on cumulative knowledge from high school or another college.  

2. Take skill-building courses like mathematics and composition in consecutive terms, so you do not forget 

the background material that you have learned.  

3. For structured programs (e.g. engineering), follow the program outline as closely as possible. The sequence 

has a reason.  

4. Double check the Catalog to ensure that the course you need is offered in the term you have it scheduled.  

Many courses are offered only once a year, not every semester. 

5. Check which courses have prerequisites and schedule the prerequisites. NEVER take a course without the 

prerequisites.  

6. Choose general electives based on your major.  

7. Your Advisor is your best resource for educational planning.  Meet with your Advisor at least once a 

semester, if not more often. 

Additional Academic Information: 
Cadets:  Please review this sample plan below and create your individual plan.  You will want to review your 

online Academic MAP, https://www.citadel.edu/root/academicadvising-majors, which lists all of your 

academic requirements.   

 

mailto:seglez1@citadel.edu
https://www.citadel.edu/root/academicadvising-majors
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4-Year Plan of Study                                 Major: ____________________          Graduation Date: 

__________ 

Using your online Academic MAP, https://www.citadel.edu/root/academicadvising-majors, and after 

consulting with your Faculty Advisor, please fill out the following 4-year Academic Plan. You will also want 

to check your Degree Works Evaluation each semester to better understand not only the required coursework, 

but also, the correct order of the courses in your major course of study. 

Freshman Year First 
Semester 

Year 

Course Name & No. Credit Hours Grade 

   

   

   

   

   

   

   

   

Freshman Year Second 
Semester 

Year 

Course Name & No. Credit Hours Grade 

   

   

   

https://www.citadel.edu/root/academicadvising-majors
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What courses do you need to become a sophomore? For example, which classes do you need to take in Maymester or 

over the summer to earn a minimum of 24 hours?  If you want to increase your GPA, you must take classes at The 

Citadel either online or face-to-face. If you choose to take courses at another college, you will want to check with the 

Registrar, first, to ensure proper transfer credit. For the Office of the Commandant to classify a cadet as a 3A, you 

must have earned a minimum of 30 hours freshman year. Review your Academic MAP, 

https://www.citadel.edu/root/academicadvising-majors, and schedule an appointment with your Faculty Advisor to 

ensure that you register for the correct courses. 

Remember that you must pass 24 hours from the August of your freshman year to the August to continue.  

You pass 30 hours before your sophomore year to be classified as 3A. Classes taken in the summer before 

matriculation do not count as part of the 24, but those credits do count for graduation. 

Sophomore Year First 
Semester 

Year 

Course Name & No. Credit Hours Grade 

   

   

   

   

   

   

   

   

Sophomore Year Second 
Semester 

Year 

Course Name & No. Credit Hours Grade 

   

   

   

   

   

https://www.citadel.edu/root/academicadvising-majors
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WW 
What courses do you need to take to become a junior?  For example, do you need to take any courses in Maymester 

or over the summer?  If you want to increase your GPA, you must take classes at The Citadel either online or face-

to-face. If you choose to take courses another college, you will want to check with the Registrar, first, to ensure 

proper transfer credit. You must have earned 60 hours to be classified as a 2A. Consult your Academic MAP, 

https://www.citadel.edu/root/academicadvising-majors and schedule an appointment with your Faculty Advisor to 

ensure that you register for the correct courses 

Questions:  

 Have you met with the Career Center concerning internships in your major course of study? 

 

Junior Year First 
Semester 

Year 

Course Name & No. Credit Hours Grade 

   

   

   

   

   

   

   

   

Junior Year Second 
Semester 

Year 

Course Name & No. Credit Hours Grade 

   

   

   

   

   

   

   

   

   

https://www.citadel.edu/root/academicadvising-majors
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What courses do you need to take to become a senior (classified as a 1A)?  You must have earned a minimum of 90 

hours to meet the criteria. For example, do you need to take any courses in Maymester or over the summer?  If 

you want to increase your GPA, you must take classes at The Citadel either online or face-to-face.  If you choose to 

take courses at another college, you will want to check with the Registrar, first, to ensure proper transfer credit. 

Check your Degree Works Evaluation as well as your Academic Map, 

https://www.citadel.edu/root/academicadvising-majors, to ensure that you are on track for graduation.  Also, watch 

for emails from the Office of the Registrar. 

Questions: 

 Have you met with the Career Center concerning internships in your major course of study? 

 Do you have at least a 2.0 CUM GPA as well as a 2.0 GPA in your major course of study, so you can 

graduate on time? 

 

Senior Year First 
Semester 

Year 

Course Name & No. Credit 
Hours 

Grade 

   

   

   

   

   

   

   

   

Senior Year Second 
Semester 

Year 

Course Name & No. Credit 
Hours 

Grade 

   

   

   

   

   

   

   

   

https://www.citadel.edu/root/academicadvising-majors
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 Do you have the minimum hours and GPA both CUM and in your major to graduate on time? 

 Have you made arrangements to complete any remaining hours:  15 or fewer? 

 Have you completed your Diploma Application? 

 Have you notified the Associate Provost for Academic Affairs if your father, grandfather, uncle, etc. 

will be presenting your diploma? 

 

                                                           GPA Calculation                                                               

It is important that you check your GPA each semester by reviewing your academic transcript through 

Lesesne Gateway and then use the following online GPA calculator at 

http://webb.nmu.edu/ACAC/SiteSections/ToolsAndResources/GPACalculator.shtml to predict what grades you 

will need to maintain the appropriate GPA for continuance and graduation. 

NMU.edu Grade Point 

Average Calculation  

A = 4 

B = 3 

C = 2 

D = 1 

F = 0 
      

      
Semester: FALL 2020      

Course Grade Credits Points Earned GPA  
      
      
      
      
      
      

Semester Total      

Course    
 
  

Semester:  SPRING 2021              Grade Credits Points Earned   GPA  
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Semester Total      
 

Career Development 

 

Everyone needs a personal Career Plan, so let’s get started!  First, we encourage you to follow the Career Planning 

Timeline below and adjust it according to your individual needs.  Some cadets may need to repeat steps, others may 

need to add them, while some cadets may reach their career planning goals ahead of schedule. Regardless, always 

keep in mind that you are planning for YOUR future. 

REMEMBER:  No matter where you are along the Timeline, be sure sure to attend Career Education workshops and 

Recruitment events. For more information, please contact the Career Center at careercenter@citadel.edu or phone 

843-953-1617.  

Career Plan 
 

Freshman Sophomores Juniors Seniors 
Learn About Yourself Explore Your Options Prepare for Your Search Pursue Your Goals 

Complete SIGI³ (online 
interest assessment) to 

identify skills, interests, and 
values 

Review short- and long- term 
career goals. 

Explore and research career 
options 

Continue to explore and 
research career options 

UPDATE:  résumé, reference 
page, online job board account, 
job search strategy and career 

goals 

    

Review career profiles 
online and begin exploring 

career options 

Update/construct résumé 
making sure to include all 

leadership training and 
summer 

employment/internship 

UPDATE:  résumé, online job 
board account and career goals 

Practice and hone interview 
skills 

    

Set short-and long-term 
career goals 

Create an account with the 
Career Center’s online job 

board (contact Career Center 
for instructions, if needed) 

Create a general cover letter 
and organize your reference 

page 
 

Engage in full-time job 
search/apply for graduate 
school (and take entrance 

exams) 

    

Become familiar with Career 
Center resources 

Research 
graduate/professional schools 

 

Expand your network 

Search for internships/summer 
employment 

Evaluate offers and follow up 
with employers 

    

Discuss your career plans 
with mentors, family, 

friends, and professors for 
different perspectives 

Begin developing your 
professional network by 

seeking mentors, alumni, and 
other for advice 

 

Narrow graduate/professional 
school search and practice 

entrance exams 

After contracting with the 
military, accepting civilian 

employment and/or graduate 
school, PREPARE for life after 

college 

    

Get involved in student 
organizations/activities and 

volunteer 

Conduct informational 
interviews and set up job 

shadow opportunities to learn 
more about fields of interest 

to you 

Develop job search strategy 
and contingency plan 

 

mailto:careercenter@citadel.edu
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Search for summer 
employment/summer 

internship/study abroad 

Search for summer 
employment/internship/study 

abroad 

Practice interviewing, 
interning, and studying abroad 

 

 

Cadet Scholarships  

The Citadel Scholarship Program 

The Citadel's scholarship program is designed to attract outstanding high school graduates to the college, reward 

undergraduate academic excellence, and help those worthy students who desire financial assistance to pay for their 

college education. Annually, The Citadel awards more than 3 million dollars in academic scholarships to entering 

freshmen and enrolled upperclassmen. More than 25 full academic scholarships* covering college costs are awarded 

to incoming freshmen. To find out more about the scholarships available to cadets, please contact: Lt. Col. Fuller, 

Director of the Office of Financial Aid and Scholarships, Bond Hall, Room 138, (843)-953-5187. 

Prospective/Incoming Cadets 

Incoming freshman cadets are automatically considered for merit scholarships based on their standard application 

for admission; school administrators determine scholarship eligibility and make award decisions upon the information 

provided on your college application. Prospective/incoming cadets do not complete a separate scholarship application. 

*Full Scholarships:  some full scholarships do require additional candidate involvement such as writing an essay 

and participating in an on-campus interview. 

 

Award Notification:  The Office of Financial Aid & Scholarships will notify all incoming freshmen about 

scholarship award decisions by April 30th. 

Upper-class Cadets 

Rising sophomores, juniors, and seniors must complete a separate Citadel scholarship application and return it by 

February 1st of each year to be considered for Citadel scholarships. 

 

This 2020-2021 Annual Cadet Scholarship Application must be completed by rising upper-class cadets. 

 

The Citadel Scholarship Program Catalog is a comprehensive inventory of available scholarships, and this catalog 

is updated on an annual basis. 

Beyond the Citadel Scholarship Program 

In addition to our college scholarship program, other scholarship opportunities exist and families are encouraged to 

review the resources listed below: 

 ROTC 

 Athletic 

 State Scholarship Programs 

 Scholarship Search Links 

 Paying for College: A Student Resource Guide (courtesy of Congresswoman Lucille     Roybal-

Allard 

*For a list of all Cadet Full Scholarship Awards, please visit the following Web page, 

http://www.citadel.edu/root/cadet-scholarships/35-info/administration/financial-aid/2536-full-scholarships 

http://www.citadel.edu/root/cadet-scholarships/35-info/administration/financial-aid/2536-full-scholarships
http://www.citadel.edu/root/scholarship-application-2013-14
http://www.citadel.edu/root/images/Financial_Aid/1314_sch_catalog_web.pdf
http://www.citadel.edu/root/images/Financial_Aid/1314_sch_catalog_web.pdf
http://www.citadel.edu/root/cadet-scholarships?catid=167&id=2546:rotc-scholarships
http://www.citadel.edu/root/cadet-scholarships?catid=167&id=2547:grants#athletic
http://www.citadel.edu/root/cadet-scholarships?catid=167&id=2537:state-scholarship-programs
http://www.citadel.edu/root/financial-aid-links
http://roybal-allard.house.gov/uploadedfiles/2012-2013paying-for-college.pdf
http://www.citadel.edu/root/cadet-scholarships/35-info/administration/financial-aid/2536-full-scholarships

